BOJ’II‘QI‘PA,D,CKAFI OEﬂAQTb §
OYBO0BCKMN MYHNLINMANBbHBIN PANOH
AoMuHMCTpaumns YcTb-INoroxXmHCKoro cenbckoro noceneHns

NOCTAHOBIIEHUE

o1 01.09.2025r Ne 56

06 yTBEPXOEHUN aOMUHUCTPATUBHOIO pernameHTa npegoctaBneHnss MyHuumnanbHOm
ycnyrn "Bblgaya cornacmsa Ha CTpOUTESNIbCTBO, PEKOHCTPYKLNIO, KanuTarnbHbIN
PEMOHT, PEMOHT SABMSIOLLUXCS COOPYKEHMAMM NepeceyeHnsa aBTOMOBUbHOM JOporn
C aBTOMOBUNBbHBIMK JOporamMmu obLLero NoNb30BaHUS MECTHOIO 3HAYEeHUSA Unn
NPUMbIKAHUA aBTOMOBUITEHOW JOPOrM K aBTOMOBUITbHON Jopore obLero nosib3oBaHNg
MECTHOro 3HayeHuns"

B cootBeTrctBMM C (begepanbHbiMM  3akoOHamu  OoT 27 wmong 2010 .
Ne 210-d3 "O6 opraHusaumm npeaocTaBneHns rocyaapCTBEHHbIX
N MyHMumMnanbHbiX yenyr", oT 06 oktsi6ps 2003 r. Ne 131-03 "O6 obwmx npuHUmMnax
opraHu3aumMmM MecTHoro camoynpasneHunss B Poccurickon ®epepauun”, ot 08 HoA6ps
2007 Ne 257-®3 "O6 aBTOMOOWUNBbHBLIX OOpOrax M O [OOPOXHOW AEeATEeNbHOCTUM B
Poccuiickon  ®epepaumn, YctaBoMm  YCTb-ITTOFOXMHCKOMO  CEMbCKOrO  MOCENEHUs,
agMuHUCTpaums YCTb-IOroXXMHCKOro CenbCKoro NoceneHns NoCTaHO BN A€ T:

1. YTBepautTb npunaraembii agMUHUCTPATUBHBLINA pPeErfiameHT npeaocTaBleHus
MyHMUMManbHOW ycnyrm «Bblgada cornacus Ha CTPOUTENbCTBO, PEKOHCTPYKLMIO,
KanuTanbHblA  PEMOHT, PEMOHT  SBNSOWMXCA  COOPYXEHUSAMU  MepeceyeHunst
aBTOMOOMNbHOM OOporn C aBTOMOOWNbHbLIMW Aoporamu o6LWero nonb3oBaHus
MECTHOIO 3Ha4YeHUs UNU MNPUMbIKAHUS aBTOMOOMMBLHOW [OPOrM K aBTOMOOUITbHOM
aopore o6LLero Nnonb3oBaHMUs MECTHOMO 3HAYEHUNA»

2. Hactosiwiee noctaHoBreHue BCTynaeT B CUNy C MOMEHTa oduuuanbHOro
obHapoaoBaHus.

maBa YcTb-lloroxmHckoro
CENbCKOro MNOCENEHNS: 3.A. CynernimaHoB
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YTBEpXaeH
NOCTaHOBIEHNEM
AOMUHUCTPaUMN YCTb-
[NoroXmHCKoro cernbcKoro
noceneHus

o1 01.09.2025 r Ne 56

AOMUHUCTPATUBHbIN pernameHT
npegocTaBrieHUst MyHUUMnanbHon ycnyru «Bbiaaya cornacus Ha
CTPOUTENbCTBO, PEKOHCTPYKLMIO, KanuTarnbHbIA PEMOHT, PEMOHT SIBMAIOLWMXCSA
COOpPYXXEeHUAMMU NepecevyeHUss aBTOMOGUITBbHOM 4OPOrU C aBTOMOGUNbHBLIMU
Aoporamu o6Lero nofib3oBaHUs MECTHOIO 3HaY€HUA UK NPUMbIKaHUS
aBTOMOOUITIbLHOM AOPOrU K aBTOMOOGUIIBbHOM Aopore o6Lero NonbL3oBaHUs
MECTHOIro 3HaYeHUA»

1. O6wme nonoxeHus

1.1. NpegmeT perynnpoBaHus

Hactoswun  agMUHUCTPATMBHBLIA  pernaMeHT  ycTaHaBnuBaeT  MNOpPSAOK
npeaocTaBreHnss MyHuumMnanbHon ycnyrm «Bblgada cornmacusi Ha CTPOUTENbLCTBO,
PEKOHCTPYKLUMIO, KanuTasnbHbIA  PEMOHT, PEMOHT  SBMISIOWMXCA  COOPYXEHUAMM
nepeceyeHnss aBTOMOOWUIIbHOW [OOPOrM C aBTOMOOMMbHbIMA goporamu  obLiero
Nofb30BaHNs MECTHOIMO 3Ha4YeHust UM MNpUMbIKAHUA aBTOMOOWUITbLHOM [O0pOrn K
aBTOMOOMNbHOM [fopore o6uwero nonb30BaHNUA MECTHOrO 3HadeHus» (panee —
MyHMUMNanbHas ycnyra) u ctaHgapT NpeaoCTaBneHns MyHULMNAanbHOM YCnyri, B TOM
yucne onpeaensieT CpokM N NocneaoBaTenbHOCTb aaMUHUCTPATUBHBIX Npoueayp npwu
npeaocTaBneHnm MyHUUMNAnbHOW yCryrm agMuHUCTpaumen Y cTb-IoroXnHckoro
CENbCKOro NoceneHus.

1.2. 3asBuTensaMuM Ha MNOSyYEHWE MYHUUMNANbHOM  yCryrn  SIBNSAKTCS
duamyeckne n puavyeckme nuua, a Takke Ux npeacraBuTenu, OEWCTBYHOLWIME Ha
OCHOBaHMM MNOSIHOMOYMI, OnNpedesieHHbIX B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon ®epepaumn.

1.3. Tllopsigok  uvH(opMMpoBaHUS  3aaBUTENEN O  NpeaoCTaBlEHUN
MYHULMNANbLHON yCRyru.

1.3.1. CBegeHnss 0 MeCcTe HaxOXOeHWUs, KOHTAKTHbIX TenedoHax W rpaduke
paboTbl agMuHUCTpaumm YcTb-IOroXXnHCKoro cenbckoro nocenenus [y6osckoro
MYyHUUMNaNbHOro panoHa Bonrorpagckon obnacTtu, opraHuM3aumi, ydacTBYHOLMX B
npeaocTaBfeHNN MyHULMNANbHOW YCNyr, MHOrOYHKLMOHANbHOro LUeHTpa (aanee —
M®Ll): agpeCc MeCTOHaxOXOeHus opraHa, NpefocTaBnAoWero MyHUUMNanbHyH
ycnyry: 404025 yn. LUeHTpanbHas 73 c. YcTb-[loroxee [yboBCKkOro panoHa
Bonrorpagckon obnactun; pexum paboTbl: NoHedenbHuK-naTHMua: 8-00 - 16-15,
obeneHHbIn nepepbiB: 12-00 - 13-00; TenedoH/cakc: 88445875173; anekTpoOHHas
noyra: ust.pogoze-2023@mail.ru; oduumnanecHbin cant B ceTu WHTepHeT: yCTb-
noroxee34.pd (aanee — cant noceneHus)

MoutoBbin agpec MLl 404002 r. [lyboska yn. MockoBckas, 5 Bonrorpagckas

obnacrb; TenedoH/dakc MoLL: 8/84458/3-51-51
oduumanbHoro canmta MOL| B uMHpOpPMaLMOHHO-TENEKOMMYHUKALMOHHOW CETU
«MHTepHeT» (panee - cawt B cetm WHTepHer MOL): mfcO71@volganet.ru

padmk npeaocTaBneHus MYHULMNANbLHONYCYru:


mailto:ust.pogoze-2023@mail.ru
mailto:mfc071@volganet.ru

noHeaenbHUK - NATHULUA o] 9.00 Y Jo 18.00 u,
cyb6oTa - ¢ 9.00 4 go 15.00 u.

MHpopmauunio 0 mectoHaxoxaeHun n rpadpmkax padotel MOLL MoXxHO nonyyunTb
C UCMOoSb30BaHWEM rocyaapCTBEHHON MHAOPMAaUMOHHOW cuctembl «EauHbIM nopTan
cetu ueHTpoB M oducoB «Mou [okymeHTbl» (MPL)) Bonrorpagckon obnactu»
(http://mfc.volganet.ru).

1.3.2. WHpopmauuio o nopsagke npenocTaBreHns MyHUUUNnanbHOW  yCnyrm
3asBUTESTb MOXET MNONYYUTb:

HenocpeacTBEHHO B agMuHUCTpauuMm  YCTb-TOroXXMHCKOro  CenbCcKoro
nocenenna [ybGoBckoro MyHuuMNanbHOro panoHa Bonrorpagckon  obnactu
(MH(popMaLMOHHbIE CTeHAbl, YCTHOE WMHMOPMUPOBaHME MO TenedoHy, a Takke Ha
NNYHOM NpuemMe MyHUUUNAasbHbIMU CAYXaWwuUMn agMUHUCTpaUumn Y CcTb-INoroxXmHcKkoro
cenbckoro nocenenus  [yboBCKOro MyHMUMNANbHOrO pavioHa Bonrorpagckon
obnactn);

no noyte, B TOM 4UCREe 3NEKTPOHHOM (ust.pogoze-2023@mail.ru), B cnyyae
NMCbMEHHOro obpalleHns 3asBuTens;

Ha nopTtane deagepanbHOM  UMH(MOPMAUMOHHOW  adpecHOW  CUCTEMBbI
B MH(OPMAUNOHHO-TENEKOMMYHUKaUnoHHon cetn «UHTepHeT» (https://fias.nalog.ru/)
(oanee — nopTan agpecHoOn cucTembl);

B cetu WHTepHeT Ha oduvumanbHOM canTe agMUHUCTpauun YCTb-
lMoroxxunHckoro cenbckoro nocenenns [ybGoBCKOro MyHMUMMNANbHOIO panoHa
Bonrorpaackon obnactu (yctb-noroxee34.pd), Ha EanHom noprtane
roCyAapCTBEHHbIX U MyHUUMNANbHbIX YCnyr (PyHKUuiA), SBnsioemMcs

deaepanbHom rocygapcTBeHHOM MHGOPMaLIMOHHOM CUCTEMOWN,
obecrneynBalollen NpedoCTaBneHne rocyAapCTBEHHbIX W MYHUUMNANbHbIX — YCIyr

B OneKTpoHHoM dopMe (Oanee — EguvHbIA  nopTan  rocyaapCTBEHHbIX
N MyHUUMNanbHbIX yenyr) (www.gosuslugi.ru).

2. CTaHpapT npeAocTaBreHUst MyHULMNanbHOW ycnyru

2.1. HaumeHoBaHve MyHuuunanbHon ycnyrm — «Bblgada cornacua Ha
CTPOUTENBLCTBO, PEKOHCTPYKLUMIO, KanuTasnbHbI  PEMOHT, PEeMOHT  SABMSKLUXCA
COOpPYXXEeHVSIMU NepeceyeHnss aBToMOOUNbHON JOPOrM ¢ aBTOMOBUIBHBIMU AOpOramMmm
obLiero nNonb3oBaHWs MECTHOMO 3HAYEHUSA MM NPUMbIKAHUS aBTOMOBUITLHOW A0porn
K aBTOMOGUIbHON Jopore o6Lwero Nofib30BaHUs MECTHOMO 3HAYEHUSI».

2.2. MyHuumMnaneHass ycnyra npegocTaBnseTcs agMuvHucTpauuen YcTb-
[MOro>XXMHCKOro CenbCKoro noceneHnsa (aanee — yrnoriHOMOYEHHbIN OpraH).

2.3. PesynbTtatom npegoctaBneHnst MyHULMNanbHOW YCNyru SBrseTCs:

- BblJaya cornacusi Ha CTPOUTENbCTBO, PEKOHCTPYKLMIO, KanuTasnbHbI PEMOHT,
PEMOHT ABMSIOLWNXCSA COOPYXEHUAMU rMepecevyeHnss aBTOMOOUITbHOW A0porn C
aBTOMOOUNBbHLIMM AOPOraMyv MECTHOMO 3HAYeHUS UNU NPUMbIKAHUS aBTOMOOBWUNBHOM
A0porn K aBToMobUIbHON JOpOre MeCTHOrO 3HaYeHus;

- OTKa3 B Bblgade corrnacusi Ha CTpOUTENbCTBO, PEKOHCTPYKLUMIO, KanuTanbHbIN
PEMOHT, PEMOHT SBJISIFOLLUXCA COOPYXEHUSIMU NepeceveHnss aBTOMOOUNbHOM J0poru
C aBTOMOOUNBbHLIMW LOPOramMn MECTHOIO 3HaYEHUsT UM NPUMbIKAHNA aBTOMOBUITBHOM
A0porn K aBToMobUIIbHON JOpPOre MECTHOMO 3HaYeHUS.

2.4. Cpok npegocTaBneHns MyHUUUNAnsHON yCryru.

YNonHOMOYEHHbIM opraH BblgaeT (HanpaensieT) cornacue (0Tka3 B Bblgade
cornacmsi) Ha CTPOUTENbCTBO, PEKOHCTPYKUMIO, KanuTasnbHbIA PEMOHT, PEMOHT
SABMSOLLMXCS COOPY>KEHUSIMN nepeceyeHuns aBToMOOUNbLHOM  Aoporn ¢
aBTOMOOUNBbHLIMM AOPOraMyv MECTHOMO 3HaYeHUS UMK NMPUMbIKAHUS aBTOMOOUITbHOM
A0porn K aBToMOBUITbHOW Jopore MeCTHOro 3HavYeHus (ganee — cornacue) B TeveHue
30 aHew co OHSA NOCTYMMeHns 3asBreHns.

2.5. MepeyeHb HOPMAaTMBHbLIX  MNPaBOBbIX  aKTOB, perynmpyroLmnx
npegocTaBfeHne MyHULMNanNbHOW ycnyri, UHdopMauma O nopsiake gocyaebHoro
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(BHecynebHoro) obxanosaHus peLleHnin " AencTeun (6e3penctaus)
YNOSTHOMOYEHHOIo opraHa, ML, opraHusaumn, a Takke
MX [OOIDKHOCTHBLIX UL, MyHMUMMAnbHbIX CAyXawuxX, paboTHMKOB pa3MeLleHbl Ha
opMuMansHOM cauTe ynosIHOMOYeHHoro opraHa, M®L, B unHpopmauMoHHO-
TeNnekoMMyHUKaumMoHHon cetn "WHTepHeT", a Takke Ha EagmHom noptane
rocy4apCTBEHHbIX U MyHULUMNASTbHBIX YCIYT.

2.6. WcuyepnbiBawowmi  nepevyeHb  JOKYMEHTOB, HeobxoaumbIX  Ang
npegocTaBneHns MyHUUMNansHOW yCnyru.

2.6.1. VcyepnbiBaloWwWnn nepeyeHb OOKYMEHTOB, KOTOPble 3adABUTESb [OSMKEH
npeacTaBUTb CaMOCTOATESBLHO AJS19 NONTyYeHUs Ccornacus:

1) 3asBneHwe Ha Bbldayy CcOrnacus Ha CTPOUTENBLCTBO, PEKOHCTPYKLMIO,
KanutanbHblA  PEMOHT, PEeMOHT  SABMSIOLWMXCA  COOPYXEHUSAMU  NepecedeHnd
aBTOMOOUNBHOM [J0pPOrM C aBTOMOOUNBHLIMKM JOPOraMm MECTHOrO 3HA4YeHus unu
NPUMbIKAHNA aBTOMOBUITbHOM AOPOrM K aBTOMOBUNBHOM JOpPOre MeCTHOro 3HadYeHus
(nanee — 3asBneHue), no dopMe COrfacHO MPUIIOXEHUIO K HaCTOSLEMY
aZIMUHUCTPATMBHOMY perfiaMeHTy;

2) OOKYMEHT, noATBepXAaloWwun MONHOMOYMS NpeactaBuTena 3asBuTens B
cnyyae obOpaweHuss 3a  MNofslydeHMeM MyHUUMnanbHOW  yCcryrm npencraButend
3aaBuTENS;

3) nnaH pasmeweHMs obbekTa B rpaHUuax MNpUOOPOXHbLIX  MOSoC
aBTOMOGUNbHOM Aoporu B macwTtade 1:1000 unum 1:500.

2.6.2. 3asBuTenb BnpaBe npeactaBuTb MO COOBCTBEHHOW WHMUMATMBE
cnegyrowmne JOKYMEHTbI:

1) sbinucka n3 EMPHOJ1 o topuanydeckom nuue, ABNAOLWEMCH 3asBUTENEM;

2) Bbinucka ns EMPUM o6 nHanBmagyansHOM npeanpuHuMmaTtene, ABnsatoLemMcs
3asBuTenem.

2.6.3. ®dopmupoBaHMe 3asaBMNEeHUs B 3NEKTPOHHOW (popMe OCYyLLECTBSETCS
NnocpeacTBOM 3anosfiHEHUST 3NIEKTPOHHOW opMbl 3asBfieHuMs Ha EanHomM noptane
roCyAapCTBEHHbIX U MyHUUMMANbHbIX ycnyr 6e3 HeobXxoAMMOCTU LOMNONHUTENBHON
nogayv 3asiBfieHnsi B KAKON-NMbo nHom popme.

2.6.4. 3asiBneHMe W [OOKYMEHTbl, YKa3aHHble B nMyHKTax 2.6.1 un 2.6.2
HacTosWwero agMWHUCTPATUMBHOIO  pernaMeHTa, MoOryt ObiTb  npeacTaBneHbl
3aaBUTENAMM NO UX BbIOOPY B YMOMHOMOYEHHbIN opraH unu MOLU nmyHo, nmbo
HanpaBneHbl NOCPeACTBOM MOYTOBOW CBA3M Ha OymaxHoM Hocutene, nubo
npeacTaBneHbl B YNOMHOMOYEHHbI OpraH B hOpMe 3fIeKTPOHHOIO AOKYMEHTA.

Mopgavya pokymeHTOB 4Yepe3 MOL| ocywectBnseTrcs B COOTBETCTBUM C
cornaweHmemMm o B3auMOAEWCTBUK, 3akNiyeHHbIM mexgy MOL n ynonHOMOYeHHbIM
OpraHoM, C MOMEHTa BCTYMNIEHUs B CWUNY COOTBETCTBYIOLLEro corfaweHus o
B3aMMOAENCTBUMN.

Konun  OOKYMEHTOB  AOOS/MKHbl  OblTb  3aBepeHbl B YCTAHOBIIEHHOM
3aKoHOAATeNbCTBOM NOPSAKE UNW NpeaCcTaBrieHbl C npegbaBieHneM NoaIMHHUKOB.

3agBneHne B popme 3MIEKTPOHHOIO  [OKYMEHTa noanucebiBaeTcs
no BbIOOPY 3asBUTENS:

- NPOCTOWN 3MEKTPOHHOM NOANUCKHIO 3aaBUTENS (NPeaCcTaBUTENd 3asiBUTENS);

- ycuneHHon (KBanuuumpoBaHHOW, HeKBaNMMUUMPOBAHHOW) 3NeKTPOHHON
noanuckblo 3aasuTens (NpeactaBuTens 3aaBuTens).

CepTudumkatr  Kknw4a MNPOBEPKM  YCUIIEHHOM HeKkBanMuunpoBaHHOM
3NEKTPOHHON nognmcu OOJDKEH ObITb co3gaH n ncnonb3oBaTbCA
B NHQPaCTPYKTYype, obecneumBaroLen MHJOPMaLMOHHO-TEXHONOMMYecKoe

B3anMOAeNCcTBMe MHAPOPMALMOHHBIX CUCTEM, UCMONb3yeMbIX Ans MpeaocTaBneHust
rocyAapCTBEHHbIX W MyHUMUMMANbHbIX YCIyr B 3NEKTPOHHOM hopme, KoTopas
CO3[aeTcs M MPOBEpPSieTCS C WCMOSb30BaHMEM CPEACTB 3fIeKTPOHHOM noanucu w
CPEACTB YOOCTOBEPSIOLLEro LEHTPa, MMEKLLMX MNOATBEPXKOEHNE COOTBETCTBUS
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TpeboBaHMsIM, YCTaHOBMEHHbLIM defeparnibHbiM OPraHoOM MCMOSHUTENBbHOW BRacTu B
obnactu obecneyeHuns 6esonacHocTy,
a TaKkKe Npu Hanuyuu y Bnagenbua ceptudumkaTta Kroya nNpoBEpPKN Krtoda MpOCTOn
3MEKTPOHHOW NOAMNUCHU, BbIJAHHOIO eMy Mpu IMYHOM MpuUeme.

2.7. OTBETCTBEHHOCTb 3a [AOCTOBEPHOCTb W MOMHOTY nNpeacTaBAseMbIX
CBedEHUA W [OKYMEHTOB, SBMSOWMXCA OCHOBaHMEM [AOns  npefocTaBfeHus
MYHULMNANbLHON yCnyru, Bo3naraeTcs Ha 3asiBUTENS.

2.7.1. YNOnHOMOYEHHbBIN OpraH He BnpaBe TpeboBaTb OT 3asBUTENS:

2.7.1.1. npencrasneHna [OOKYMEHTOB W WHGOPMaUMM UMW OCYLLEeCTBIEHUS
AEeNCTBuW, npeacTaBreHne WNu OCYLLECTBIIEHME KOTOpPbIX He npedycMOTpeHo
HOPMaTMBHbLIMM MNPaBOBbIMW akTaMu, PErynupylowmMMn OTHOLLEHUS, BO3HUKAKOLLME B
CBSI31 C NpefoCTaBneHneM MyHUUUNarbHbIX YCNYT;

2.7.1.2. npencrasneHnsa OOKYMEHTOB U WMHGOpPMaLMKM, KOTOopble HaxoaAaTcs B
pacropsbkeHuM  opraHa, npefoCTaBrsloWero  MyHUUMNanbHYH  YCNyry,  MHbIX
rocyJapCTBEHHbIX ~ OpraHoB,  OpPraHOB  MECTHOro  camoynpasfieHuss  nmbo
noaBeLOMCTBEHHbIX  rOCyJapCTBEHHbIM  OpraHaMm WX  opraHaMm  MeCTHOro
camoynpasfeHnsl opraHn3aunin, y4acTBYIOLIMX B NPeaoCTaBfieHUM rOCYyAapCTBEHHbIX
N MyHUUMNANbHLIX YCRyr, B COOTBETCTBUM C HOPMAaTMBHbLIMW MPaBOBbLIMU aKTamu
Poccuinckon depgepaunn, HOpMaTMBHbIMM NpaBoBbIMW akTamy Bonrorpazckon
obnacti, MyHMUMNANbHBIMW MPaBOBbLIMU aKTaMK, 32 WUCKIIOYEHMEM [OOKYMEHTOB,
BKJTHOMEHHbIX B onpefersieHHbIn YacTbio 6 ctaTtbn 7 PenepanbHOro 3akoHa oT 27 nions
2010 r. Ne 210-03 "O6 opraHu3aumMm npefocTaBneHns roCyadapCTBEHHbIX U
MyHUUMNanbHbIX yenyr' (ganee — depepanbHbin 3akoH Ne 210-9d3) nepeyeHb
AOKYMeHTOB. 3asiBUTesSb BrpaBe NpeAcTaBUTb YKasaHHble JOKYMEHTbl U MHopmaumio
no cobCcTBEHHON NHULNATUBE;

2.7.1.3. ocyuwlecTBneHus enCTBUA, B TOM YUCEe COrnacoBaHnini, HeOHBXoaANMbIX
AnNs  NONyyYeHUs rocyagapCTBEHHbLIX W MyHMUMNAnNbHbLIX YCIYr W CBA3A@HHbIX C
obpalleHeM B NHble rocydapCTBEHHbIE OpraHbl, OpraHbl MECTHOIMO caMoynpaBrieHus,
OpraHM3aumm, 3a WCKITIYEHMEM TMONyYEeHUA YCRyr W MNONyYeHUs OOKYMEHTOB WU
WHOpMauMn, npegocTaBnseMblXx B pesynbTaTe npefoCcTaBreHnsa Takux YChyr,
BKJTOYEHHBIX B NepeyHu, ykasaHHble B Yactn 1 ctatbn 9_®dPepnepanbHoro 3akoHa Ne
210-93;

2.7.1.4. npencrtaBneHMsi OOKYMEHTOB W uHopmauuu, oTcyTctBue un (Mnwm)
HeOCTOBEPHOCTb KOTOPbIX HE YyKa3blBanuCb MpU NepBoHaYasnibHOM OTKase B npueme
AOKYMEHTOB, HeobxoauMbIX Ons NPeaoCTaBfeHUs MyHuUMnanbHOM ycnyri, nmbo B
npegocTaBneHnn MyHUUMNAanbsHOM YCIyrn, 3a UCKMYEHEM CreayoLmx criy4yaes:

- N3MEHeHue TpeboBaHMMA HOPMATUBHbLIX MNPABOBbLIX AaKTOB, KacCatoLMXCs
npegocTaBfieHna  MyHUUMNanbHOW  ycnyrk, Mocre  nepBOHayanbHOW  nogayv
3asBIIEHNS O NPEAOCTaABEHUN MyHULMNANBHOW YCIYTW;

- Hanu4ne owmnbOK B 3adBNEHUN O NPeAoCTaBNEHUN MYyHUUMMNANBHOW YCyrn u
AOKYMEHTax, MNOAaHHbIX 3asiBUTENEM MNOCMe MepBOHAYanbHOro OTka3a B nNpueme
AOKYMEHTOB, HeobxoauMbIX Ons NpefocTaBfieHus MyHuuunanbHou ycnyrn, nmbo B
npegocTaBneHnn MyHUUMNANbHOM YCNYrM M HEe BKIOYEHHbIX B MNpeAcTaBieHHbIN
paHee KOMMNSEKT JOKYMEHTOB;

- UCTeYeHMe CpoKa AeNCTBUA OOKYMEHTOB UM n3MeHeHne nHdgopmauumn nocne
nepBoHa4yanbHOro  OTKasa B nNpueMe  OOKYMEHTOB, HeobxoaumbiX — Ang
npeaocTaBneHns MyHMLUMNanbHOM ycnyri, nMbo B npefoCTaBfeHNnn MyHULMNAanbLHON
ycnyru;

- BbIFIBIEHME [OOKYMEHTanlbHO MOATBEPXAEHHOro  pakta  (NpU3HaKoB)
OWMBOYHOrO MM MPOTMBONPABHOrO AencTBus (6e30encTBusl) OOSMKHOCTHOro nuua
opraHa, NpefoCTaBrslWEero MyHUUUNANbHYKO YCyry, MyHUUMNANbHOro Cryawlero,
paboTHuKKa MHOTOYHKLMOHANbHOIro LeHTpa, paboTHUKa opraHu3saumm,
npegycMoTpeHHOM YacTblo 1.1 ctatbnm 16 depepanbHoro 3akoHa Ne 210-03, npu
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nepBoHa4anbHOM OTKa3e B Npueme JOKYMEHTOB, HeobBXoAMMbIX AN npegocTaBneHns
MyHMUMMANbHOW ycnyru, nnbo B NpegocTaBneHnM MyHUUMNANbHOW YCNyru, O Yem B
NMMCbMEHHOM BuAe 3a [MOAMUCBLI0 PYKOBOAUTENSA oOpraHa, npeaocTaBnaloLwWwero
MYHUUMNANbHYKO  YCNyry, pPyKOBOAUTENS  MHOrO(YHKUMOHASbHOIO  LieHTpa npwu
nepBoHa4anbHOM OTKa3e B NpuemMe JOKYMEHTOB, HeobBXoaAMMbIX ANA npegocTaBneHns
MyHMUMMANbHOW ycnyrn, nubo pyKoBoOAMTENS OpraHu3auun, npenycMOTPEHHOM
yacTbto 1.1 ctaTtbn 16 PegepanbHoro 3akoHa Ne 210-93, yBegomnsaeTcs 3asBUTEND, a
TaKkKe NPUHOCATCA N3BUHEHUS 3a JOCTaBMNEHHbIE HeYa00bCTBa;

2.7.1.5 npepocrtaBneHns Ha ByMakHOM HOcUTeENe LOKYMEHTOB U MHopmaumu,
3NEKTPOHHbIE 06pa3sbl KOTOPbLIX paHee GbiNn 3aBepeHbl B COOTBETCTBUMN C MYHKTOM 7.2
yactn 1 ctatbn 16 dPepgepanbHoro 3akoHa Ne 210-P3, 3a UCKNHOYEHWEM Clyyaes,
€Cnn HaHeceHne OTMETOK Ha TakMe [OOKYMEHTbl nnbo unx wusbsatve aBnAeTcs
Heo6Xxo4MMbIM YCOBUEM MPeAOoCTaBAeHNUs MyHULMNANbHOW YCIyr1, U UHbIX Cyyaes,
yCTaHOBJIEHHbIX ddefieparnbHbIMN 3aKOHaMW.

2.8. WcyepnbiBaloWwnn nepeyeHb OCHOBaHWA [Ond  OTkasa B Npuveme
AOKYMEHTOB, HEOOXOOUMbIX A5 NPeA0CTaBAEHNS MYHULMNANBHOW YCIYTr.

OcHoBaHuAMKM aONA OTKasa B MNpuemMe [AOKYMEHTOB, HeoOXOAMMbIX Ans
npegocTaBneHns MyHULMNanbHOW YCIyru, SBNAIOTCA cnegyowme cnyyau:

- 3agBuTenemM He npencTaBneHbl OOKYMEHTbl, yKa3aHHble B MyHKTe 2.6.1
HacTosLWero agMMHUCTPATUBHOIO pPerfiaMeHTa;

- npu obpaweHnn 3a npegocTaBfieHNMEM MyHUUMMANbHOW ycriyrm B
3NIEKTPOHHON dhopMe B pe3yrnbTaTe MNPOBEPKN YCUSIEHHOW KBanUULMpOBaHHOM
9NEeKTPOHHOW nognucu  (ganee — KBanUUUUPOBaAHHAA MNOAMUCb)  BbISIBIIEHO
HecobniogeHe ycTaHoBMEHHbIX cTaTtben 11 denepanbHoro 3akoHa oT 06.04.2011 Ne
63-®3 «O6 anekTpoHHoOW nognucu» (ganee — ®dPepepanbHbii 3akoH Ne 63-03)
YCrOBUI NPU3HAHNA ee AeNCTBUTESNTbHOCTH.

2.9. NcyepnbiBatoLwmi nepeyeHb OCHOBAHUIN A1 NPUOCTaHOBEHNSA UK OTKa3a
B NpeAoCcTaBfieHUn MyHULMNAnbHOW YCIyri.

2.9.1. OcHoBaHu1A A58 NPUOCTaHOBNEHNS MyHULIMNANbHON YCyrn OTCYTCTBYHOT.

2.9.2. OcHoBaHua ana oTkasa B NpegocTaBieHnn MyHUUMNansHOM YCyri:

1) Bnageney, aBTOMOOGUIIBHOW OOPOrM MECTHOrO 3HayeHWst He YMNOSIHOMOYEH
BblasaTb cornacue;

2) nnaHMpyemMoe MeCTO  pasMeLlleHUs  SABMSIOWUXCH  COOPYXEHUSMM
nepeceyeHns aBTOMOOMUMBHOM [A0OPOrM C aBTOMOOUNBLHBIMW [OpPOramMm MECTHOro
3Ha4YeHUs WU NPUMbIKAHUS aBTOMOOUIBLHOM [OPOrM K aBTOMOOMMbHOW Aopore
MECTHOIo 3Ha4YyeHWs He COOTBeTCTBYeT TpeboBaHusM no 6Ge3onacHOCTU OOPOXHOro
OBWKEHUS;

3) WHble OCHOBaHus, onpegensemMble MyHUUMNANbHLIMKU  HOPMAaTUBHO-
NpaBOBbIMU aKTamMU.

2.10. MyHnumnanbHasa ycnyra npegocrtasnsietca GecnnaTHo.

2.11. MakcnmanbHbIN CPOK OXKMAAHUSA B 0Mepeaun npu nogade 3asiBrieHna v npu
nosily4yeHum pesynbTaTa npegocTaBneHnst MYHULUMNANbHON ycnyrm
B criyyae obpalleHns 3asiBUTens HenocpeACTBEHHO B YMOSTHOMOYEHHbIA OpraH unu
Mo®Ll coctaBnseT 15 MUHYT.

2.12. Cpok peructpauun 3asiBeHUs W npuraraembiX K HemMy [OOKYMEHTOB
COCTaBrsieT:

- IPY NIMYHOM npueme — He 6onee 15 MUHYT.

- NpW NOCTYNMEHNN 3asiBNIEHUSI U JOKYMEHTOB MO No4Te, nocpeactsomMm EamHoro
nopTtana rocygapCTBEHHbIX U MyHMLMNanbHbIx ycnyr, ML — 1 pabounin aeHb.

2.13. TpeboBaHMA K MNOMELLEHUSM, B KOTOpPbIX nNpefocTaBndeTcs
MyHUUMNanbHaa ycrnyra, K 3any oXuaaHus, mMectaMm [ns 3arofiIHeHUS 3anpocoB O
npegocTaBieHnn MyHULMNanNbHOW yCnyru, MHOpMaumMoOHHbIM cTeHaam ¢ obpasuamu
MX 3anoSyIHEHUSI U NepevyHEM OOKYMEHTOB U (Mnn) nHdopmauun, Heobxoanmbix Ans
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npegocTaBneHus MyHUUMNanbHOW yCryrn, B TOM Yucne K obecneyeHnto JoCTynHOCTH
ANA  MHBANUMOOB YyKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuinckon degepaumm o coumnanbHOM 3alumTe MHBaNMaos.

2.13.1. TpeboBaHua K MOMeLLEHMAM, B KOTOpPbIX MpedocTaBnseTcs
MyHUUMNanbHasa ycnyra.

MomeweHns, B KOTOpbIX NpedoCcTaBnAeTcsa  MyHuuunanbHas  ycnyra,
obecrne4vnBaloTCca HeobxoauMMbIMW OIS NpefoCcTaBneHuss MyHUUMNanbHOW  yCrnyru
obopyaoBaHMEM (KOMMNbOTEPaAMU, CPEACTBAMMU CBSA3WU, OPITEXHUKOW), KaHLENSAPCKUMM
NpUHaONeXHOCTAMU, UHAPOPMALMOHHBIMX N CMPABOYHBLIMM MaTepuanamu, HarnsagHou
MHdOopMaLMeNn, CTyNbSIMU U CTONaMM).

[MomelleHna ynosiTHOMOYEHHOro opraHa AOSMKHblI COOTBETCTBOBATb CaHUTAPHO-
ANNOeMNoNorMyeckumMm  npasunaMm KM HopmatmBam  MOCTaHOBNEeHus  [naBHOro
rocygapcTtBeHHOro caHmtapHoro Bpada P® ot 02.12.2020 Ne 40 «O6 yTBepxaeHun
caHuTapHbix npasun CI1 2.2.3670-20 «CaHuTtapHo-anugemuonormdeckne tpeboanns
K ycrnosusam Tpyaa» v 6biTb 060pyaoBaHbl CpeacTBamMmn NOXapOTYLLEHNS.

Bxopg n BbIxoa 13 nomeLLeHnn o6opyayoTCa COOTBETCTBYIOLLMMN yKasaTensamm.

Bxoa B ynonHoMoOuYeHHbIn opraH obopyayetcs MHGOpMauMoHHOM Tabrimykom
(BbIBECKOW), coepalen WMHpoOpMaLUMIO O HaUMEHOBAHUM, MECTEe HaxOXOeHus W
pexume paboThbl.

KabuHeTol  obopyayTca  MHMOPMaUMOHHONM  Tabnuykon  (BbIBECKOW),
cogepxawen  uMHoOpMauuil O  HaMMEHOBaHWW  YNONIHOMOYEHHOro  opraHa
(cTpykTYypHOIo nogpasgenexHuns), ocyLecTBAsoLWero npegocrtasneHne
MYHUUMNANTbHOW yCryru.

2.13.2. TpeboBaHNAa K MeCTaM OXUOAHUS.

Mecta oXxugaHus [OOMKHbI COOTBETCTBOBaTb KOMCMOPTHLIM YCNOBUAM AN
3asBuTenen M onTuMasnbHbIM YCOBUSM paboTbl CneunanucToB  YNOSIHOMOYEHHOrO
opraHa.

Mecta oxugaHuss [OSmKHbl 6bITb 0BOpyAOBaHbl CTYMbSMU, KpecerbHbIMU
CEKUMSAMU, CKaMbSMW.

2.13.3. TpeboBaHusa K MecTam npuemMa 3asBuTesnen.

[Mprvem 3asBuTenen ocCyLeCcTBNAETCA B CreumanbHO BblAENeHHbIX ANnA 3TUX
Lenemn noMeLLeHnsXx.

Kaxxgoe paboyee MecTo cneumanucTtoB YMNOSIHOMOYEHHOIO opraHa LOMKHO
OblTb 06OpyAOBaHO MNepcoHasnbHbIM KOMMBIOTEPOM C BO3MOXHOCTBIO A0CTyna K
HeobXxoaUMbIM  MHAOPMALMOHHBIM 6a3am [aHHbIX, NevyaTalowmMM W KOMUPYHLLUM
yCTpoucTBaM.

Mpn opraHmsauumn paboumx mMecTt OofpkHa OblTb NpeagycMoTpeHa BO3MOXHOCTb
cBobogHOro Bxoda M BbIxoda CrneuvMannctoB  YMNOSAHOMOYEHHOrO opraHa u3
noMeLLeH1s NpU HeoBXxoaNMOCTH.

Mecta cgaum W NONyYeHUs [JOKYMEHTOB 3asBUTENsIMW, MecTa Ans
MHOPMUPOBaHUA  3asiBUTeneun W 3anofHeHus HeobxoOuMbIX — OOKYMEHTOB
obopyayTcsa CTynbsAMU (Kpecnamu) 1 ctonammn n obecneymsalroTcs nmucden dymarom m
NUCbMEHHbLIMU MPUHAANEXHOCTAMMN.

2.13.4. TpeboBaHNsA K UHPOPMALIMOHHBIM CTEHLAM.

B nomeleHnsax ynonHOMOYEHHOro opraHa, npegHasHaveHHbIX Aang paboTbl C
3asBuUTENSaMK,  pasMeLlalTcs  MHOpMaLMOHHbIE  CTeHabl, obecneynBatome
nosly4yeHme nHgopmMaumm o npeSoCTaBneHN MyHULMNANbHON YCIyrin.

Ha wWHopMauMOHHBIX CcTeHOax, oduumaribHOM canTe  YNOSIHOMOYEHHOro
opraHa pasmeLlaroTca cneayoLme NHpopmauMoHHbIe MaTepuarnbi:

N3BfieYEeHNa M3 3akoHoAATESIbHbIX W HOPMATUBHbBIX MPaBOBbIX AKTOB,
cogepalimx HOpMbI, perynupyroLwime AeaTenbHOCTb MO UCMOMHEHNIO MYHULMNANbHON
ycnyru;

TEKCT HacTOSLLEro agMMHUCTPATUBHOMO perfnamMmeHTa;
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NMHopMaums o NopaaKe UCMOMHEHNS MyHULMNANBHOW YCNYTu;

nepeyeHb OOKYMEHTOB, HEOOXOOMMbIX ONsi NPeAoCTaBAeHUs MyHULMNAnNbHOM
ycnyru;

dhopmbl 1 06pa3ubl AOKYMEHTOB 4115 3aMOfHEHUS;

cBedeHUss O MecTe HaxoxaeHua u rpaduke paboTbl HauMeHoBaHWe
agMUHUCTPaUMM MyHMumnanbHoro obpasosaHusa n MoLL;

crnpaBoYHble TeneqoHbl;

agpeca 3MeKTpoOHHOM NoYThl U agpeca VIHTepHET-CanToB;

WHpopMaUnMss O MecCTe FMYHOro npuema, a Takke 00 YCTaHOBMEHHbIX ANs
NINYHOIO NpuemMa OHAX 1 Yacax.

Mpn wn3meHeHUN WHpOPMaLUUM NO MWCNOMHEHUKD MYyHUUMNANbHOW  YCIyru
oCyLLleCTBRsieTca ee nepnognveckoe obHoBMNEHME.

BusyanbHas, TekctoBaa n  MynbTumegunHasa nHgopmMawms onopsake
NpedocTaBneHns  MyHUUMManbHOW YCryrn pasMellaeTcd Ha  MHMOPMaLMOHHOM
cTeHge wnn WHGOPMauUMOHHOM TepMuHane (ycTaHaBnuMeBaeTcs B yAoGHOM Ans
rpaxgaH mecte), a Takke Ha EQnHOM nopTane rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr n Ha ocmumanbHOM canTe YNoSTHOMOYEHHOIO opraHa (agpec canTa nudyra.pad).

OdpopmneHre Bu3yanbHOW, TEKCTOBOM WM MySNbTUMEAUNHOW WHGOpMaumMm O

nopsake  MpedoCTaBlieHUs  MyHWUMNAnbHOW YCryru AOMMKHO  COOTBETCTBOBATH
ONTUMarnbHOMY  3pUTEMBHOMYMW CIyXOBOMY BOCMPUATUIO  3TOW MHpopMaLmK
rpaxxgaHamu.

2.13.5. TpeboBaHus Kk obecnedyeHnto OOCTYNHOCTU  NpeAoCTaBlEHUS
MYHULMNANbLHON yCcnyru ans MHBanngos.

B uensax obecneyeHuns ycrnoBumn AOCTYMHOCTU NS MHBANMOOB MyHUUUNANbHON
ycnyr gOmkHo 6bITb obecneyeHo:

- OKasaHve cneuuanuctamy Nomolun MHBanMaam B nocagke B TPaHCMOPTHOE
CpeacTtBo UM BbiCagke M3 Hero nepea BXOAOM B MOMELLEHUs,, B KOTOPbIX
npefocTaBnaeTca MyHuuuMnanbHas ycnyra, B TOM YUCne C MUCMNONb30BaHMEM Kpecna-
KONSCKW;

- BecnpenaTCTBEHHbIN BXO4 UHBANMOO0B B NOMELLEHNE U BbIXO4 U3 HErO;

- BO3MOXHOCTb CaMOCTOSTENBbHOIO NEPEaBMKEHUS MHBANNO4OB NO TEPPUTOPUM
opraHu3aumm, NoMeLLEeHs!, B KOTOPbIX OKa3bliBaeTCs MyHUUMNANbLHaga ycnyra;

- COMpOBOXAEHWE WHBaNMAoOB, WMEKLWMUX CTOMKME pPacCTPOMCTBa (PyHKUMN
3pEHUST U CaMOCTOATESNBbHOIO NepeaBMKEHUs, N OKa3aHMe UM NOMOLLM Ha TeppuTopun
opraHu3aumm, NOMELLEHNS, B KOTOPbIX OKa3blBaeTCA MyHULMNANbHAaA yCcnyra;

- Hapgnexaulee pasmelieHve obopyaoBaHUs W HocuTenenm WHpopmaumu,
HeobOxoaumbix ans  obecneveHns ©OecnpensTCTBEHHOrO [OCTyna WHBaNMOOB B
NOMELLEHMNS U K yCryram, C y4eTOM OrpaHNYEHU UX XKU3HEOEeATENbHOCTMY;

- gybnupoBaHMe HeobxoguMowm AOns UMHBANUOOB 3BYKOBOW W 3pUTENBbHOM
MHOpMaUMN, a Takke Haanucen, 3HaAKOB W WMHOW TEKCTOBOM W rpadmyeckomn
MHdOpMaLMM 3HaKaMU, BbINOSNTHEHHLIMU PefnbedHO-TOYEYHbIM WpUdTOM bpanns;

- JONyCK cypgonepeBogyuka n tudnocypaonepeBoaymKa;

- ponyck cobaku-npoBOAHMKA MpU HanMyYnum SOKYMEHTa, NoATBepXAatoLero ee
cneumanbHoe o0yvyeHMe W BbligAHHOMO MO opmMe WM B nopsigke, KoTopble
onpegenawTca doegeparnbHbIM OpraHoOM MCMOJSTHUTENBHOW BMAacTU, OCYLLECTBSOWMM
dyHKUMM NO BblpaboTKe W peanu3auumn rocyaapCTBEHHOW MOMUTUKM U HOPMATUBHO-
npaBoOBOMY perynimpoBaHunio B cpepe coumarnbHOM 3alnTbl HAacenNeHus;

- npegocTtaBneHve npu HeobXxoAMMOCTW YCRyrm NO  MECTY >KUTENbCTBa
WHBaNuaa unun B AUCTaHUMOHHOM pPeXume;

- OKasaHue crneuvanuctamm WHOM HeobxoaMMOW MOMOLWM MHBanNMaam B
npeogoneHnn 6apbepoB, MNPEnATCTBYIOLWMX MOMYYEHUIO UMW YCNYr HapaBHe C
APYrMMun nnLamm.
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2.14. T[lokasatensamu [OOCTYNHOCTU UM KavecTBa MYyHUUMNANbHOW ycnyru

ABMATCA NpefocTaBneHMe MyHUUUNanibHOW YCIyrn UM OCyLEeCTBIIEHME OTAESbHbIX
afMVHUCTPaTUBHBIX Mpouedyp B 9MeKTPOHHOW opMe, nornyyeHne 3aaBuTenem
WHopMaUMn 0 xode npefocTaBNeHus MyHUUUNAasibHOW YCIyrn C UCMOfb30BaHUEM
cpeacTtB TeneOHHOM CBA3WN, 3NEKTPOHHOIO MH(POPMUPOBAHUS, COBMIOAEHNE CPOKOB
npeaocTaBneHnss MyHUUMNAnNbHOM YCryru, OTCyTCTBME Xanob M npeTeHsnn co
CTOPOHbI 3asiBUTENS, a Takke CyAeOHbIX akToB O MPU3HAHUN HE3aKOHHbIMU peLleHn,
pencteui  (6e3genctBusl)  YNONMHOMOYEHHOTO  OpraHa W OOJDKHOCTHbIX N
YMNONHOMOYEHHOTO opraHa.

2.15. OcyuwecTtBrneHve oThenbHbIX aAMUHUCTPaATUBHbIX npouenyp npu
npefocTaBneHnn MyHUUMNANbHOM  YCIyrM BO3MOXHO B 3JIEKTPOHHOW  hopme.
lMpepoctaBneHve MyHMUMNANbLHOW YCIyrM MOXeT ocywectenatbeca B MOL| B
COOTBETCTBMM C COrfaleHueM, 3aknioveHHbIM mexagy MOL n ynonHOMOYeHHbIM
OopraHom.

OcobeHHOCTM ocyLecTBNEHNS OTAENbHbIX aAMUHUCTPATUBHBLIX Mpoueadyp B
ANEeKTPOHHON opMe U NpefocTaBneHns MyHuuunanbHon ycnyrn depesd MoL
YyCTaHOBIEHbI B pasgene 3 HacTosLWero agMMHUCTPaTMBHOIO perfiaMmeHTa.

3. CocTaB, nocrnefnoBaTenbHOCTb U CPOKU BbINOJIHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpeb6oBaHNA K NOPAAKY UX BbINOJIHEHUS, B TOM YMCIie 0COGEHHOCTH
BbINOJIHEHUS aAMUHUCTPATUBHbIX NpoLieayp B 3NIeKTPOHHOW chopMme, a TaKkke

0COOGEHHOCTU BbINONIHEHUSI aAMUHUCTPATUBHbIX Npouenyp B MOL|

[MpepoctaBneHne MyHuUMNanbHOM YCryrM BKNOYaeT B cebsa  criegyowme
agMUHUCTPaTUBHbIE Npoueaypbl:

1) npuem wun peructpauus 3asBneHus (OTkas B npueme), B TOM 4ucre,
NOCTYMMBLLETO B 3NIEKTPOHHON (hopme 1 npunaraemblx K HeMy JOKYMEHTOB;

2) HanpasreHue MeXBeJOMCTBEHHbIX 3anpocoB B OpraHbl (OpraHusauuu),
yyacTByloLMe B NpeaoCTaBneHn MyHULMNanbHOM yCryru;

3) paccMoTpeHune 3asiBrieHus, NpUHATUE peLleHUs Mo UToraM pPacCMOTPEHUS;
BblAa4va (HanpasneHue) cornacusi nnbo nucbma 06 oTKase B Bblgave Cornacusi.

3.1.Mpvem un peructpaunsa 3aasneHvs (0Tka3 B MpuemMe), B TOM 4uche,
NOCTYNMBLUETO B 3NEKTPOHHOW DOPME 1 Npuniaraembix K HeMY JOKYMEHTOB.

3.1.1. OcHoBaHveM [Ans Hayana agMUHUCTPaTUMBHOW Mpoueaypbl sBrseTcs
NOCTYMMeHne B YMNOMHOMOYEHHbIM OpraH 3asiBNeHus U [OKYMEHTOB, YKa3aHHbIX B
nyHkTe 2.6.1 HacToswWero agMUHUCTPATUBHOIO perfiaMeHTa, Ha JVYHOM Mpueme,
yepe3 MOLL, noyToBbLIM OTNPaBNEHMEM UK B 3NIEKTPOHHON dhopMe.

3.1.2. MNpuem 3aaBNeHUs 1 npunaraembiX K HEMY OOKYMEHTOB OCyLlecTBnseT
AOMKHOCTHOE NULO YMOSTHOMOYEHHOro opraHa, OTBETCTBEHHOe 3a MpefocTaBrieHune
MyHUUMNanbHoOM ycnyru, cneuvanuct MOL, ocyecTBnsaoLwmi npuem JOKYMEHTOB.

3.1.3. B cnyyae npeabaBrneHnsa 3asButenemM noAarnvHHUKOB AOKYMEHTOB KOMUM
3TUX [OOKYMEHTOB 3aBepsAlTCA [AOMMKHOCTHbIM JIMLOM YNOSIHOMOYEHHOro OpraHa,
OTBETCTBEHHbIM 3a MpefoCTaBlieHne MyHUUMNanbHOW YCryru, unu creuuanmcToM
Mo®Ll, ocywecTBngiownM  NpUeM  OOKYMEHTOB, a MNOAJSIMHHUKM  OOKYMEHTOB
BO3BpaLLaTCA rpaxaaHuHy.

B cnyyae noctynneHusa B yNOMHOMOYEHHbIA OpraH 3asiBlieHUs B 3NEKTPOHHOM
BUAe, [OOIMKHOCTHOE IMUO  YMOSTHOMOYEHHOro opraHa, OTBETCTBEHHOe  3a
npegocTaBneHve MyHUUMNanbHOW YCIyru, OCYLLECTBISeT pacneyaTky 3asBneHus u
AOKYMEHTOB K HEMY Ha ByMaxXHOM HocuTere.

3.1.4. TIpun nuyHoM  oOpalleHun  3asBuTensa  OOIMKHOCTHOE  Nvuo
YMOITHOMOYEHHOrO OpraHa, OTBETCTBEHHOEe 3a MpefoCTaBrieHne MyHUUMNanbHOM
ycnyrn, cneuvanuct MOL, ocywecTsnaiowmn  npuem [OOKYMEHTOB, nNpoBepseT
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KOMMNMNEKTHOCTb NpPeACcTaBfeHHOro B COOTBETCTBMW C MyHKTOM 2.6.1 HacTofAwero
aZIMUHUCTPAaTMBHOIO perfamMeHTa naketa 4OKYMEHTOB.

[MonyyeHne 3asBNeHUa N npunaraemMbiX K HEMy OOKYMEHTOB MOATBepXAaeTcs
YNONMHOMOYEHHbLIM OpPraHOM NyTeEM Bbladn (HarnpasrieHusl) 3asiBUTENIO Pacrnuncku B
nonyyeHMn [JOKyMeHTOB. B cnyvyae npepgoctaBneHuss LOOKYMEHTOB 4epe3 MOL|
pacnucka BbiaaeTcs ykasdaHHbIM MOL.

Mpn nocTynneHun 3asiBAeHUa U npunaraembiXx K HeMy OOKyMeHToB B MOLI,
nocrnegHUn He nosgHee AHs, Creaylowero 3a AHEM UX NOCTynneHusi, obecnevmsaeT
nepegadvy 3asiBneHus n npunaraemMbix K HeMy JOKYMEHTOB B YNOSTHOMOYEHHbIW OpraH.

B cnyyae ecnu 3asBuTenem He npenctaBfeHbl, MO0 NpeacTaBneHbl He B
NnoslHoM o00bemMe [OOKYMEHTbI, YyKasaHHble B NYHKTE 2.6.1 HacTodwero
aIMUHUCTPATMBHOIO perfnamMeHTa, [AOSPKHOCTHOE MU0 YMOSHOMOYEHHOro opraHa,
OTBETCTBEHHOE 3a MpeAoCTaBfeHMe MyHuuuMnanbHon ycnyru, cneuunanucet MoL
OTKa3blBaeT B rMpuemMe JOKYMEHTOB C YKadaHMEM OCHOBaHWW OTKasa U pa3bsCHEHUEM
BO3MOXHOCTU 0OpaTUTbCA 3a MpefocTaBfieHneM MyHUUMMAanbHOW YCnyru nocre
yCTpaHeHUs1 COOTBETCTBYHOLLUNX HEJOCTATKOB.

3.1.5. lpn noctynneHun 3adBneHuUss B YMNOSIHOMOYEHHbLIM OpraH Mo rnoyrte
AOJDKHOCTHOE NUUO YNOSHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a NnpefocTaBfeHue
MYHUUUNANbHOW yCnyru, NPUHUMaeT U perucTpypyeT 3asdBfieHne cC npunaraeMbiMn K
HeMy JOKyMEHTaMu.

B cnyyae ecnu 3asBuTenem He npeacTaBfieHbl, MO0 NpeacTaBreHbl He B
NnoslHoM obbemMe [OOKYMEHTbl, YKa3aHHble B NYHKTe 2.6.1 HacTosilwero
afIMUHUCTPATMBHOIO pernamMeHTa, [AOSDKHOCTHOE IMUO YMONHOMOYEHHOro opraHa,
OTBETCTBEHHOE 3a npefocTaBfeHne MyHULMNanbHOM yCcrnyri, HanpasnseT 3adaBuUTento
3aKasHblM MOYTOBbIM OTMpPaBfieHWEM MUCbMO 06 OTkase B MpuemMe [OOKYMEHTOB C
yKaszaHMem OCHOBaHMM OTKa3a W pasbsiCHEHMEM BO3MOXHOCTU 0bOpaTUTbCA 3a
npegoctaBreHnemM MyHULMNanbHOM YCIyrn nocre YcTpaHeHUss COOTBETCTBYHOLLMX
HeOCTaTKOB.

3.1.6. [llonyyeHne 3aaBneHMss B OpMe 3MEKTPOHHOINO [JOKYMEeHTa W
npunaraeMblx K Hemy [JOKYMEHTOB MOATBEPXAAeTCs YNOSIHOMOYEHHbIM OpraHoM
nyTeMm  HanpasneHus  3asBUTEN0  YBEOOMISIEHMs, coAepXallero  BXOAALMA
perncTpaumoHHbli HOMep 3asiBrieHus, AaTy MofyyYeHnsa YnofTHOMOYEHHbIM OpraHoM
yKas3aHHOro 3asiBfieHuss U npunaraemMblx K HemMy [OOKYMEHTOB, a Takke nepeveHb
HauMeHOBaHUM anrnoB, NpeacTaBfeHHbIX B pOpMe 3MEKTPOHHbIX OOKYMEHTOB, C
yKaszaHnem nx obbema (ganee - ygeoMneHme o nony4YeHnn 3asiBfieHns).

YBegomsneHme o nonyvYeHnn 3asBrieHnst HanpaBnaeTcsa ykasaHHbIM 3asBUTenieM
B 3asBneHum cnocobom He nosgHee paboyero AHg, cnegylowero 3a AHEM
NOCTYNSEHNA 3asIBfIEHUS B YNOSTHOMOYEHHbIN OpraH.

3.1.7. MNpwn nocTynneHun 3aaBfieHNa U npunaraemblX K HEMY [OOKYMEHTOB B
3NEKTPOHHON hopMe AO0SMKHOCTHOE NIMLO YNOSIHOMOYEHHOIO OpraHa, OTBETCTBEHHOEe
3a npefocTaBrieHne MyHUUMNanbHOM ycnyrn, He nosgHee 1 paboyero AHS CO OHA
peructpaumn 3asiBfieHus NpPoBOAMT MPOBEPKY MOASIMHHOCTU MPOCTOM  9NEKTPOHHOM
nognucu 3asiBUTEnNs C MUCMNONb30BaHMEM COOTBETCTBYIOLLEro cepBuca eavHoOu
cucteMbl  ngeHtTuduKkaumMm u - ayteHtudukaumm u  (Mnn) npouenypy NpoBepKu
AENCTBUTENbHOCTU  KBaANUAULUMPOBAHHOM MNOAMUCKU, C WUCMONb30BaHNEM KOTOPOW
nognucaHo 3asiBrieHMe (NakeT 3NIeKTPOHHbIX [OOKYMEHTOB) O MpefocTaBreHumn
MYHMUMMANbHOW YCNyrK, npeaycMaTpuBaloLlyto NPOBEpPKY COOMAEHNsT YCrnoBuM,
yKa3aHHbIX B cTaTbe 11 deaepanbHoro 3akoHa Ne 63-d3.

B cnyyae ecnn B pesynbTaTe NpoBepKU KBanuuumpoBaHHOW nognucu byaet
BbISIBMIEHO HecobnageHve YCTaHOBJEHHbIX yCroBum NpU3HaHUA ee
OENCTBUTENBbHOCTKN, YMOSITHOMOYEHHbLIM OpraH B TeYeHue Tpex [HEN CO [JHS
3aBepLleHnsa NpoBeAeHNsa Takon NPOBEPKN NPUHUMAET pelleHne ob oTkase B npueme
K pacCMOTPEHUIO 3asiBfiEHUs U HanpaensieT 3asiBUTento ysegoMneHne ob aTtom B
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3NEKTPOHHON bopMe C yKkaszaHuMeM MyHKTOB cTaTbh 11 degepanbHoro 3akoHa Ne 63-
@3, KoTOpble MOCMYXUIN OCHOBAHWEM ANSA MPUHATUS YKa3aHHOro pelueHus. Takoe
yBeJOMIeHne noAanucbiBaeTcs  KBanuuuuMpoBaHHOW MOAMNUCLI0O  PYKOBOAUTENS
YNONMHOMOYEHHOIO OpraHa WnM YNoSIHOMOYEHHOMO WM OOSHKHOCTHOMO nuvua WU
HanpasnseTca MO agpecy 3NeKTPOHHOW MoYTbl 3asBuTens nMbo B ero NWYHbIN
kabnHeT Ha EgnHOM nopTane rocyaAapCTBEHHbIX M MyHULMNANbHBLIX YCAYT.

3.1.8. MakcnmanbHbIN CPOK UCMONHEHNS aAMUHUCTPATUBHOW Npoueaypbl:

[Mprem n perncTpaums JOKYMEHTOB OCYLLECTBIISETCS:

- NpY NMNYHOM Npueme — He B6onee 15 MUHyYT.

- NpPWY NOCTYNMEHNN 3asiBIIEHUS] U JOKYMEHTOB NO no4Tte, nocpeacTtsoM EAnHoOro
nopTtanarocynapCTBeHHbIX
N MyHuumnanbHbelx yenyr, MoLL — 1 pabounin aeHb.

HanpaeneHve nucbMa 06 OTKase B npueme [OOKYMEHTOB, B Crlyvae, ecnmu
3asBuUTENEM He npeacTaBneHbl nMbO npeacTaBneHbl He B NOMHOM  obbeme
AOKYMEHTbI, YKa3aHHble B NMyHKTe 2.6.1 HacToawero agMMHUCTPaTUBHOIO pernamMeHTa,
ocyLiecTBnsieTca B TedeHme 1 paboyero AHA CO AHS UX perncTpauumn.

YBegomreHne o6 oTkase B MpuMeMe K pacCMOTPEHMUIO 3asiBfieHWs, B Criy4yae
BbIIBIEHUsT B XO4e MNPOBEPKM  KBaANUPULUMPOBAHHOM  MNOAMUCKU  3aaBUTENs
HecoOmnMaeHNs  YCTAHOBMEHHbLIX  YCMOBUM  MPU3HaHUA ee  OeNCTBUTESNIbHOCTU
HanpaBnseTcsa B TeyeHne 3 AHeN CO OHSA 3aBepLUeHNs NpoBeaeHNss Takon NPOBEPKM.

3.1.9. Pe3ynbTaToOM BbINOMHEHNA aAMUHUCTPATMBHOW Npouenypbl ABNSeTCS:

- NpyeM U1 perucTpauus 3asiBfieHus, Bblgada (HanpaBrfieHMe) pacruckm B
NnonyyYeHnn 3asiBNeHUs U MNPUMOXKEHHbIX K HeMy [OOKYMEHTOB (YBEAOMSEHUS O
nosly4eHumn 3asaBneHns);

- Bblgaya (HanpaBneHne) nmcbMa 06 oOTkase B MpuUEME [OOKYMEHTOB
(yBegomneHunsa o6 oTkase B Npueme K paCCMOTPEHUIO JOKYMEHTOB).

3.2.HanpaBneHne MexXBeAOMCTBEHHbLIX 3anpoCOB B OpraHbl (opraHvsaumm),
yyacTBylLIMe B NPeAOCTaBNEHNUN MYHUUMNAILHOW YCIYTU.

3.2.1. OcHoBaHMeM Ond Havana agMUHUCTPaTUBHOW Mpouenypbl SABMAsieTcA
nosiyyeHme [OOIDKHOCTHBIM fIMLOM  YMOMHOMOYEHHOrO OpraHa, OTBETCTBEHHbIM 3a
npegoctaBrneHne MyHUUUNAnbHOW YCIyrn, 3asdBfneHnd W MNPUITOXKEHHbIX K HeMmy

OOKYMEHTOB.
3.2.2. [OMKHOCTHOE nNULO YMNOSITHOMOYEHHOrO oOpraHa, OTBETCTBEHHOE 3a
npenocTaBrieHne MYHULUMNANbHON ycnyru, ocyLlecTenser HanpasrieHne

MeXBEeJOMCTBEHHbIX 3arpoOCOB B TrOCYAapCTBEHHble OpraHbl, OpraHbl MeCTHOro
camMoynpaBfeHns 1 NoaBeOMCTBEHHble roCyJapCTBEHHbIM OpraHam Wunm opraHam
MECTHOroO CcamoyrnpaBfeHNs opraHu3auumM, B pPacrnopsXXeHUM KOTOPbIX HaxoOAaTcs
OOKYMEHTbl W CBefeHWd, nMepeyucrieHHble B  NyHKTe_ 2.6.2  HacTosuwero
aZIMUHUCTPATMBHOIO perrnameHTa B criyyae, ecnun 3asBuTeNlb He nNpeacTaBui JaHHble
AOKYMEHTbI N0 COBCTBEHHON NHULMATUBE.

B cnyyae ecnn 3asButenemMm camocTOATENbHO NpeAcTaBrieHbl BCE AOKYMEHThI,
NnpegycCMOTPEHHbIE MYHKTOM 2.6.2 HacCTOAWero aaMUHUCTPaATMBHOMO perfiaMmeHTa,
OOIMKHOCTHOE MU0 YMOMHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a npefocTaBrieHune
MYHULMNANBbHOW YCIyrn, NepexoamT K UCMNOMHEHUIO cnefyoowen agMUHUCTPpaTUBHOMN
npoueaypsbl, NpegyCMOTPEHHOM HAaCTOALWMM aAMUHUCTPATUBHbLIM perfiaMeHToM.

3.2.3. MakcmmanbHbI CPOK BbINOSTHEHNA agMUHUCTPATUBHOW npouenypbl — 1
paboymi OeHb CO AHA perncTpaumm 3asBreHus.

3.2.4. Pe3ynbTaTOM BbINOMAHEHUA agMWUHUCTPATUBHOM npoueaypbl ABMSeTcA
HanpaBneHne MeXxBeOOMCTBEHHbIX 3arnpoCOB B roCyJapCTBEHHbIE OpraHbl U opraHbl
MECTHOIro camoyrnpasfieHus, a TaKke opraHusaumm, y4yacTeyloLlne B NpeaocTaBneHnm
MYHULUUNANTbHOW YCRyru.

3.3.PaccmoTpeHre 3asgBneHns, NpuHATME peLlieHns Mo UToramM pacCMOTPEeHUs:;
Bblaya (HanpasreHue) cornacus nmbo nucbma 06 oTkase B Bblgade cornacus.
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3.3.1. OcHoBaHMeM fOnd Havana agMUHUCTPaTUBHOW Mpouenypbl ABnAsieTcH
nosiyyeHne [OOIDKHOCTHbIM fIMLOM  YNOMHOMOYEHHOrO OpraHa, OTBETCTBEHHbIM 3a
npegocTaBneHve MyHUUMNanbHOW YCIyru, 3asBrneHus U OOKYMEHTOB, B TOM 4ucre
NoJSTly4YeHHbIX B MOPSAKE MeXBEAOMCTBEHHOIO B3anMOAENCTBUA.

3.3.2. [OmKHOCTHOE nULO YMNOSITHOMOYEHHOro oOpraHa, OTBETCTBEHHOE 3a
npegoctaBrneHne  MyHUUMNarbHOW  yCriyrn, paccMaTtpuBaeT  NpeacTaBfieHHble
OOKYMEHTbl U BbISABNAET Hanuyue (OTCyTCTBME) OCHOBaHMM ANA OTKa3a B Bblaaye
cornacusa, npenycMOTPEHHbIX MNYHKTOM 2.9.2 HacTodwero agaMUHUCTPaTUBHOIO
pernameHTa.

3.3.3. B cny4ae ecnu B npouecce paccMOTpPeHUs 3aaBNeHNA U NPUITOXEHHbIX K
HEMY [OOKYMEHTOB BbISBMASIOTCA OCHOBaHWA AN OTKasa B NpefocTaBlieHUn
MYHUUMNANbHON  yCryrn,  OOSDKHOCTHOE — NMUO  YMOSIHOMOYEHHOro  opraHa,
OTBETCTBEHHOE 3a MpedoCTaBfieHne MyHUUMNanbHOW ycnyrk, noAroTaBnuBaeT
NpoekT nucbMa 06 oTkase B Bblgaye cornacus ¢ ykasaHmem npuyvH B COOTBETCTBUM C
NYHKTOM 2.9.2 HacTosAwWwero agMMHUCTPATUBHOIO perfiameHTa.

B cnyyae oTCcyTCTBMA OCHOBaHWW, NPenyCMOTPEHHbIX MyHKTOM 2.9.2
HaCTOALLEro agMUHUCTPATUBHOIO pernameHTa, AOMKHOCTHOE NMLO YNOSTHOMOYEHHOIro
opraHa, OTBETCTBEHHOE 3a NpefocTaBfieHMe MyHUUMNanbHOW YCryrn, paccmaTpusaeT
npeacTaBneHHble JOKYMEHTbI U TOTOBUT NPOEKT corfacus.

3.3.4. lNpoekT nucbma o cornacuu (nNucbma o6 OTka3e B Bblgayu corracus)
npeacraBnNaAeTcs OOIMKHOCTHLIM JIMLOM YNOSTHOMOYEHHOrO opraHa, OTBETCTBEHHbIM 3a
npegoctaBneHne  MyHUUMNanbHOW  YCryru, Ha  nognuUcb  PYKOBOAUTESHO
YNOMHOMOYEHHOrO opraHa unm yrnoriHOMOYEHHOMY MM OOSKHOCTHOMY fnLLy.

3.3.5. PykoBoautenb YMNOAHOMOYEHHOrO opraHa WAM YMNOAHOMOYEHHOE WM
OOIMKHOCTHOE NNLO, PacCMOTPEB MOMyYEHHble [OOKYMEHTbl, B Clyyae OTCYTCTBUS
3amMevaHui nognucbiBaeT COOTBETCTBYHOLLEE NMMCbMO O cornacum (NMcbMo 06 oTkase B
Bblauyu cornacus).

3.3.6. lMognncaHHoe nucbMoO O cornacun (NMCcbMO 06 OTkase B Bblgayu
cornacust) perucTpupyeTcss  OOIDKHOCTHbIM — JIMLOM  YMOSTHOMOYEHHOrO  OpraHa,
OTBETCTBEHHbIM 3a MpefocTaBneHne MyHUUUNanbHOW YCryrn, B YCTaHOBSIEHHOM
nopsiake.

3.3.7. B gpeHb nognucaHus nucbMa o cornacuu (nMcbma o6 oTkase B Bblgade
cornacust) [LOMKHOCTHOE fULUO  YNOSIHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a
npegocTaBfeHne  MyHUUMManbHOM  YCIyrn, OCYLWecTBAsSeT ero HanpasfeHue
(BpyyeHue) sasButento. BpydeHue ykasaHHbIX [OOKYMEHTOB OCYLIECTBNSAETCS Nop,
pocnucb 3aaButensd nMbo npu HanmMyuun COOTBETCTBYHOLLErO yKasaHWsA B 3asdBreHUU
HanpaBnseTcs 3akasHbIM MMCbMOM.

B cnyyae noctynneHua 3asBrneHna 4Yepe3 MOL  gomkHOCTHoe  nuuo
YNOMHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a npedocTaBfeHne MyHUUUnansHOn
yCcryrn, OcyllecTBnsieT nepegady NOAMMCAHHOIO nucbma O cornacuu (nucbma o6
oTKkase B Bblgaye cornacus) B MOL| B geHb noagnncaHus ykasaHHOro LOKYMEHTa, eCnu
MHOW cnocob NonyyYeHUs He ykasaH 3asiBUTeNEM.

3.3.8. MakcumanbHbI CPOK BbIMOMHEHUS aAMUHUCTpPaTMBHOW npouenypbl - 30
AHEeN CO AHS NOCTYNNEeHUS 3asBNEHUS.

3.3.9. Pe3ynbTatom BbINOMHEHUSA aAMUHUCTPATMBHOW Npouenypbl SABMSeTCs:

- HanpaserneHue (Bpy4eHue) 3asBuTento cornacus nubo nucbma o6 oTkase B
BblJa4e cornacus;

- HanpaeneHne B ML cornacmsa nnbo nnucbma o6 oTkase B Bblgaye cornacus.



