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BONIOrPAACKAA OBJIACTb
AYBOBCKU MYHNLUMMATTIbHBbI PANOH
AoMuHMUcTpaums YCTb-INOroXXmHCKOro cenbckoro noceneHnsa

NOCTAHOBIEHNE

ot 10.08.2025 . Ne 47

O6 yTBEPXXAEHUN aOMUHUCTPATUBHOIO pernaMmeHTa npegocTaBeHns
MyHUUMNanbHon ycnyru «MNpenoctaBnenne nHgopmaumm o6 obbekTax HeaBMKUMOIO
NMyLLIeCTBA, HaxoasiLerocs B MyHMUmnansHoOn cobcTBeHHOCTU Y CTb-INOroXnHCKoro
cenbckoro noceneHus [lybosckoro MyHMumMnansHoro panoHa Bonrorpagckoi obnactu
1 NpeAHa3Ha4YeHHOoro AN caayv B apeHay, 6e3Bo3me3Hoe Monb3oBaHWe, a Takke
obbekTax, noanexalumx npusaTnsaumm»

B uensax coBeplieHcTBOBaHUS paboTbl No peanusaunmn degepanbHOro
3akoHa  oOT 27.07.2010 N210-93 "O6 opraHuszauun  npegocTaBreHus
rocy4apCTBEHHbIX U MYHULUMNAMbHBIX ycnyr", pykoBoACTBYACb YCTaBOM YCTb-
[MOroXXMHCKOro  CenbCcKoro  noceneHusl, agmMuHucTpauus  YcTb-oroxxmHckoro
CenbCKOro NoceneHnssNocCTaHOBNAET:

1. YTBepauTb aAMWHUCTPATUBHbBIA perfnaMeHT npefocTaBneHns MyHUUUnanbHON
ycnyrn - «lpepoctaBneHne wuHgopmMaumm o6 obbekTax HegBMKMMOro MMYyLLEecCTBa,
Haxoasweroca B MyHUUMNANbHONW COOCTBEHHOCTU YCTb-I1OrOXMHCKOro CenbCKoro
nocenennss [lybéoBckoro MyHuumMnanbHOro pawmoHa Bonrorpagckon obnactm u
npegHasHadYeHHOro Ans cgayum B apeHy, 6e3Bo3ame3gHOe Mofb30oBaHME, a Takke
obbekTax, nognexaiimx npmueatmsaunmny.

2. Hactosiwiee nocrtaHoBreHne BCTynaeT B CUMy CO OHA  odmumanbHOro
obHapogoBaHus.

maBa YcTtb-lNoroxuHckoro
CENbCKOro noceneHus: 3.A. CynenmaHos



YTBEep)XAEeH NOCTaHOBMNEHNEM
AOMUHUCTPaUUKM YCTb-
MoroxuHckoro

CenbCcKoro noceneHus

o1 10.08.2025 r. Ne 47

AAMUHUCTPATUBHBLIN pernamMeHT
npegocTasneHnss MyHuumnansHon yenyru "lMNpegocraBnenne nHgpopmarmm o6 odbektax
HeaBMXMMOrO MMYLLIECTBA, HAXO4SLWErocs B MyHUUMNanbHON cO6CTBEHHOCTH
YcTb-lMoroXxuHckoro cenbckoro nocenennsa [JyboBCckoro MyHUUUNanbLHOro pamoHa
Bonrorpaackon obnactu n npegHa3HavYeHHOro Ang caavv B apeHay, 6e3soamesgHoe
nonb3oBaHue, a Takke obbekTax, noanexaiumx npusarmsauymm”

1. O0wume nonoxeHus

1.1. NMpegmeT perynupoBaHus

Hactosawwmn aAMUHUCTPATUBHbIN pernameHT yCTaHaBnmBaeT nopsaokK
npegocTaBneHnss MyHuumnansHon ycnyrm "lMpegocraBneHne mHdopmauum o6 obbekTax
HEeOBMXMMOrO MMYyLLECTBA, HaxOAdAWerocs B MyHUUMNANbHOW COOCTBEHHOCTU YCTb-
[MoroxuHckoro  cenbckoro  noceneHnst  [ybGoBCKOro  MyHMUMMNANbHOrO  panoHa
Bonrorpagckon obnactu u npegHasHadeHHOro Ans caayu B apeHay, 6e3Bo3mesgHoe
nonb3oBaHue, a Takke obbekTax, noanexawux npmeatusaumm” (ganee — MyHuumnanbHas
ycnyra) U ctaHgapT npefocTaBfeHns MyHUUMNanbHOW ycriyru, B TOM 4ucne onpegenset
CPOKM U nocnefoBaTenbHOCTb aAMUHUCTPATUBHBIX nNpouedyp npyv  npegoctasreHumn
MYHUUMNANTbHOW  YCNyrn agMuHUCTpaunen YCTb-IOoroxXmHCKoOro cenbckoro noceneHuns
[y6oBckoro MyHuumMnaneHoro panoHa Bonrorpaackon obnactu.

1.2. 3agButenammn Ha nosiydeHne MyHuLMnanbHOM YCNyrn ABASTCa usndeckme un
topuamyeckme nuua, nmbo nx ynosTHoOMoOYeHHbIe NpeacTaBuUTenu.

1.3. MNopsgok MHpopMMpoBaHUS 3asBUTENen O NpefocTaBiieHun MyHUUMNanbHOM
yCcryru.

1.3.1 CBegeHnsa 0 MecTe HaxOoXOeHusi, KOHTaKTHbIX TenedoHax n rpaduke paboThbl
agMuHucTpaumm Y cTb-TMoroXmHckKkoro  cenbckoro noceneHus  [ly6oBckoro
MyHUUMNAnNbLHOro panoHa Bonrorpagckon o6nactn, opraHuM3auui, YyyacTBYHOLWNX B
npegocTaBneHnn  MyHUUMNanbHOM YCIyrn, MHOFO(YHKUMOHANbLHOIO UeHTpa (ganee —
MoLL):

AomuHucTpaumus YcTb-INMoroXXmHCKoro cenbckoro NoceneHns:

agpec MeCTOHaxXOXAEeHUs opraHa, npefoCTaBnslWero MyHULMNANbHYH YCNyry:

404025 yn. UeHnTpanbHas 73 c. YcTb-INoroxee [lybosckoro panoHa Bonrorpagckon obnactu;
pexum paboTbl: noHegenbHUK-nATHULA: 8-00 - 16-00, ob6eaeHHbI nepepbiB: 12-00 -
13-00;

TenedoH/dakc: 88445875173,

3MeKTpOoHHas noyTa: ust.pogoze-2023@mail.ru;

oduymnanbHbli cauT B ceTu VIHTepHeT: «yCTb-noroxoe34.pd» (manee — cant
noceneHus).

MouTtoBbIn agpec M®LL: 404002 r. [yboBka yn. Mockosckas, 5 Bonrorpaackas
obnacTtb; TenedoH/dakc MOLL:8/84458/3-23-00 agpec odvynanbHoro camta MoOL

B MHOPMAUNOHHO-TENEKOMMYHMKAUNOHHON  ceTu «/HTepHeT» (ganee — cauT B
cetn WHtepHer MOL|): mfcO71@volganet.ru Mpacduk npegoctaBneHnss MyHUUMNansHowm
YCIyrn: noHeAesnbHUK—NaTHULA € 9.00 4y oo 18.00 u,cy660Ta - ¢ 9.00 4
00 15.00 u.

NHdbopmauuio 0 MecToHaxoxgeHun un rpadgukax pabotsl MOL, MOXHO nonyuntb C
MCMonb30BaHNEM rOCydapCTBEHHOW WMHAOPMAaLMOHHOMW cuctembl «EouHbIM nopTtan ceTu
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LLlEeHTPOB m odgucoe  «Moum  [JOKyMEHTbI» (MoLl)  Bonrorpagckou obnactny
(http://mfc.volganet.ru).

1.3.2. IHpopmaumio o nopsgke npefocTaBieHUs MyHUUUNanbHOW yCryru 3asBuTenb
MOXET MOSy4mnTh:

HernocpeaCcTBEHHO B aaMuHUCTpaumMM Y CTb-IOroXMHCKOrO CenbCckoro noceneHus
[y6oBckoro MyHuMuMnanbHOro pavioHa Bonrorpagckon ob6bnactm (MHGOpMaLMOHHbIE
CTeHAbl, YCTHOE WHOPMUPOBaHME MO TenedoHy, a TakkKe Ha JMYHOM npueme
MyHMUMNANbHBIMA  CRYXawWwuMu  agMUHUCTPaUMn  YCTb-MOroXXMHCKOro  cenbcKoro
nocenenns [y6oBckoro MyHuuunaneHoro panoHa Bonrorpaackon obnactu);

no noyte, B TOM uuCne 3nekTpoHHou (ust.pogoze-2023@mail.ru), B cny4ae
NMCbMEHHOro obpalleHna 3aaBuTens;

Ha  nopTane denepansHon NHOPMALIMOHHOW agpecHou cucTembl
B MH(POPMALMOHHO-TENEKOMMYHUKALMOHHON cetn «WHTepHeT»  (https://fias.nalog.ru/)
(manee — noptan agpecHom CUCTEMBbI);

B ceTn WHTepHeT Ha odumumanbHoM canTe YCTb-IMOroXMHCKOro cenbckoro
nocenexnnss [ybGoBCkOro MyHUUMNanNbHOro panoHa Bonrorpagckon ob6bnactm (yCTb-
noroxoe34.pd), Ha EAnHOM nopTtane rocygapCTBEHHbIX WM MyHUUUNANbHbLIX YCryr
(dbyHKUMI), aBnsaowemMca deaepanbHOM rocygapCcTBEHHOW MHAPOPMAaLUMOHHON CUCTEMOWN,
obecneynBaloLllen npenocTaBfeHNne rocyaapCTBEHHbIX W MyHUUMNAmNbHbIX YCnyr B
3S1IEKTPOHHON dopme (nanee — EovHbIn nopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycryr) (Www.gosuslugi.ru).

2. CTaHAapT npegocrtaBrieHuA MyHMuMI‘IaﬂbHOﬁ ycnyrumn

2.1. HaumeHoBaHne mMyHuumnanbHon ycnyrn — "lNpegoctaBneHne nHdopmauum ob
00beKkTax HeABMXMMOrO MMYyLLECTBA, Haxoddwlerocs B MyHULMMNANbHOW COOGCTBEHHOCTU
YcTb-IoroxuHckoro  cenbckoro  nocenexHnst  [yBoBCKOro  MyHMUMMANbHOrO  pavioHa
Bonrorpagckon obnactu u npegHasHadeHHOro Ans caayu B apeHay, 6e3Bo3mesgHoe
nofib3oBaHue, a Takke obbekTax, noanexawmux npusatnsaumn”.

2.2. MyHnumnanbHaa  ycnyra — npegoctaBnseTcd  agMUHUCTpaumen  YCTb-
[MoroxuHckoro  cenbckoro  noceneHns  [Jy6oBCKOrO  MyHWUMNANbHOMO  panoHa
Bonrorpaackon obnactn (ganee — ynormHOMOYEHHbI OpraH).

2.3. PesynbTatom npegocTtaBneHnsa MyHUUMNansHOM yCryrn sBnseTcs:

- uHGopmauma o6 obbekTax HeOBMXKMMOro MMYyLLEeCTBa, Haxoasweroca B
MYHUUMNANbHON COBCTBEHHOCTM YCTb-IOroXXUHCKOro cenbckoro nocenenunsa [yb6oBckoro
MyHUUMNAnNbLHOro parvoHa Bonrorpagckonm obnactu u npegHasHavyeHHOro Ans caayvv B
apeHay, 6e3Bo3me3gHOe Nonb3oBaHne, a Takke obbekTax, nognexallnx npusaTnsauyunu.

2.4. Cpok NpeaocTaBneHns MyHULUNanbHOW yCryri.

MHopmauus o006 obbektax HeagBWKMMOrOo UMYyLLECTBa, Haxoasdulerocss B
MyHMUMNANbHOW  COBCTBEHHOCTM Y CTb-IMOTOXWHCKOro  CenbCKOro  noceneHus
[y6oBckoro MyHuumMnanbHOro pavioHa Bonrorpagckon obnactv u npegHasHayeHHoro ans
choaum B apeHgy, 6e3Bo3ame3gHoe Monb3oBaHMe, a Takke OObekTax, noanexaiymx
npuBatmMsaumm Hanpaesngetca (Bpyvaetcs) 3assutento B 30-OHEBHbIA  CPOK CO OHS
NOCTYNMNEHNa 3aaBleHNs.

2.5. lNepeyeHb HOpMATUBHBIX MPAaBOBbIX aKTOB, PErynupyrowmx npegocraBreHne
MyHMUMNAnNbHOW  ycnyrn, WHdopMaumss o nopsgke gocyaebHoro  (BHecyoebHoro)
obxanoBaHua pelweHnn n aencteun (6e3gencTemsl) YNoNHOMOYEHHoro opraHa, MOL,
opraHusaumm, a Takke
MX OOSMPKHOCTHBIX JUL, MYyHMUMNAnbHbIX CryXawmx, paboTHMKOB pa3MelleHbl Ha
odpmMumManbHOM  calTe  YNONIHOMOYEHHoro opraHa, M®L B  nMHdpopmaLMOHHO-
TenekoMMyHukaumoHHon cetn  "MHTepHetr", a Takke Ha EgnHom noprane
rocy4apCTBEHHbIX U MyHULUNAIbHbIX YCIYT.
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2.6. NcyepnbiBatolwmi nepedeHb JOKYMEHTOB, HEOOXO0OUMbIX ANA NpeaoCcTaBneHus
MYHULUMNANbLHOW yCIyru.

2.6.1. WVcuyepnbiBalolwmii nepeyvyeHb [OOKYMEHTOB, KOTOpble 3asBUTENb [JOJKEH
NpeacTaBUTb CaMOCTOATESNBbHO ANS NonyvyeHns nHgopmaumm o6 obbekTax HeaBMKMMOro
MMyLLEeCTBa, Haxodsaweroca B MyHAUMNANbHOW COBCTBEHHOCTM  YCTb-I1OroXXnMHCKOro
cenbckoro nocenenus [y6oBckoro MyHuuMnanbHOro pamoHa Bonrorpagckon obnactn u
npeaHasHadYeHHOro Ans cgadm B apeHgy, 6e3Bo3amesgHoe Mnonb3oBaHWe, a Takke
obbekTax, nognexalmx npmsaTmnsaumm:

1) 3asBneHve O npegocTaBneHum wuHdopMaumm o6 obbekTax HeaABMXKMMOro
MMyLLeCTBa, Haxodsaweroca B MyHAUMNANbHOW COBCTBEHHOCTM Y CTb-I1OroXXnHCKOro
cenbckoro nocenexHns [lyboBckoro MyHuumMnanbHOro panoHa Bonrorpagckon obnactu m
npegHasHadYeHHOro Ans cgadm B apeHy, 6e3Bo3mesgHoe Mnonb3oBaHWe, a Takke
obbekTax, noanexawmx npuBatMsaumMm (ganee — 3asBreHuMe) no ¢opmMe CorfiacHo
NPUNOXEHUIO K HACTOALLLEMY aAMUHUCTPATUBHOMY perfnamMeHTy;

2) OOKYMEHT, yOOCTOBEPSOLWMIA NMUYHOCTL 3aaBUTENs, ABNSOLWeErocs uanyecknm
nmuom, nMbo NUYHOCTL NpeAcTaBuUTeNs (U3NYECKOro UMM PUAMYECKOrO Nuua, U ero
Konus;

3) [OOKYMEeHT, noATBepXOalolWmiA MNOSIHOMOYNSA  NpeactaBuTensd  3asiBUTENS
(3asiBuTENENn), B crnyyae, ecnu C 3asBneHnemMm obpaljaeTcs npeactaBuTeNlb 3asBUTENS
(3asiBuTEnEn), N ero Konus.

MpumepHas dopma 3asBNeHUs B  9NEKTPOHHOM  (hopme  pasmellaeTcs
YMNONTHOMOYEHHbIM OpraHoM Ha oduuuanbHOM caunTe YMNOSIHOMOYEHHOro opraHa B CeTu
"IHTepHeT" (ganee - oduumnanbHblin CcalT) C BO3MOXHOCTbIO ero ©HecnnaTHOro
KOMMpoBaHUS.

2.6.2. WNcuepnbiBawoWnin nepeyvyeHb [OOKYMEHTOB, KOTOpble 3asBUTENb Brnpase
npeacTaBuUTb MO COBCTBEHHOW MHMUMATUBE AN noryyvyeHus mHdopmaumm ob obbekTax
HEeOBWXMMOrO WMMYyLLLECTBA, HaxoAdwleroca B MyHUUMNANbHOW COBCTBEHHOCTM YCTb-
[MOroXXmHCKoro  cenbckoro  noceneHust  [yGoOBCKOroO  MyHMUMMNANbHOrO  panoHa
Bonrorpagckon obnactu v npegHasHayeHHoOro Ans cgaduv B apeHay, 6e3Bo3mesgHoe
nonb3oBaHue, a Takke obbekTax, noanexalumx npusaTusaLmm:

1) BbiMMcka wn3 EAWHOrO rocygapCTBEHHOrO peecTpa  opuauvyeckux vy o
IOPUAMYECKOM NULE, ABNAIOLWEMCS 3asBUTENEM;

2) BbiNMcka n3 EJQWHOro rocygapcTBEHHOro  peectpa  MHAMBUAYaNbHbIX
npeanpuHuMaTenen o6 nHaMBMAyanbHOM NpeanpuHUMaTese, SBnstoLeMcs 3asaBUTENeM.

2.6.3. 3asBrneHne M OOKYMEHTbI, yKkasaHHble B MNyHKTe 2.6.1, 2.6.2 HacTosero
aAMWHUCTPATMBHOIO pernameHTa, MoryT ObITb NpeAcTaBneHbl 3asaBUTENSIMU MO UX BbIBOpy
B YNOSIHOMOYEHHbLIN opraH unn MOLl nuyHo, NMbo HanpaBneHbl NOCPEeCTBOM MOYTOBOW
CBA3N Ha BymaxHOM HocuTene, NMbo NpeAcTaBneHbl B YNONMHOMOYEHHbIV OpraH B hopme
9NIEeKTPOHHOIO0 AOKyMeHTa no Bblbopy 3asiButens nvbo nytem 3anofnHeHnsa d¢opMbl
3anpoca, pasMelLleHHOM Ha oduunanbHOM canTe YMNOSIHOMOYEHHONO OpraHa B CeTu
"IHTepHeT", B TOM 4ucre C ucnonb3oBaHneM EguMHOro noprtana rocyaapCTBEHHbIX U
MYHUUMNAnbHbIX YCNyr, aBnsowerocs geaepansHon rocygapcTtBeHHON MHOPMaLNOHHON
cuctemon, obecrneynBarollen npenocTaBfieHne rocygapCTBEHHbIX W MyHMUMNANbHbIX
ycnyr B 3nekTpoHHou copme (ganee — EAuHbIM noptan  rocy4apCTBEHHbIX W
MYHUUMNAnNbHbIX  ycnyr), nmbo nyTemM HanpasfeHust 9NEeKTPOHHOrO [JOKYMEHTa B
YNONTHOMOYEHHbIN OpraH Ha ouLUNanNbHYIO SNIEKTPOHHYIO MOYTY.

Mogadva gokymeHToB Yepe3 MOLL ocywecTBnsieTca B COOTBETCTBUN C COrNnaLleHnem
0 B3auMOZeNCTBUN, 3aknoveHHbIM Mexay MOLL n ynonHoMOYeHHbIM opraHoM, C MOMEHTa
BCTYNMEHUS B CUY COOTBETCTBYIOLLIENO COrnalleHns 0 B3aMMogeNCTBUMN.

Konuu AOKYMEHTOB AOJDKHbI ObITb 3aBepeHsb! B YyCTaHOBJIEHHOM
3aKoHO4aTeNbCTBOM NOPSiAKE U NpeAcTaBrieHbl C npegbaBneHneM nNoanMHHUKOB.

OTBETCTBEHHOCTb 3a [OOCTOBEPHOCTb W MOMHOTY MNpeAcTaBNAeMbiX CBEAEHUA U
OOKYMEHTOB, ABMAIOLWNXCA OCHOBaHMEM ANA NpeaocTaBneHUs MyHUUMNanbHOW YCryru,



BO3MaraeTcs Ha 3asBuUTens.
3asBneHne B dopme 3NEKTPOHHOro OOKYMeHTa noanucbiBaeTcs
no Bblbopy 3aaBuTENS:

- MPOCTOM 3MEKTPOHHOM NOANUCHIO 3aaBUTENs (NpeacTaBuUTenNs 3asaBuTens);

- YCUNEHHON  (kBanuvduUMPOBaHHOW,  HeKBanMPUUMPOBAHHOM)  ONEKTPOHHOM
NoanNUChLI0 3assBUTENS (NMpeacTaBUTeNs 3asiBUTENS).

CepTudmkat knioda npoOBEPKM YCUNEHHOW HeKBanMUUMPOBaHHOW 3SNEKTPOHHOM
nognucu [OJIKEH BbITb cosgaH " ncnonb3oBaTbCA
B NHppacTpykType, obecneunBatoLlen NHPOPMaLIMOHHO-TEXHOSNOMMYeCcKoe
B3aMMOAENCTBME WH(OPMAUMOHHBLIX CUCTEM, UCMOMb3yeMblX AN npefocTaBfeHns
rOCy4apCTBEHHbIX U MyHMUMMAMNbHbBIX YCAYr B 3MEKTPOHHOW hopMe, KoTopasi co3daeTca U
npoBepseTcad C UCNOSMb30BaHWMEM  CPeACTB  JMIEeKTPOHHOW  Moanucu U cpeacTs
yOOCTOBEPSIOLLErO LEHTpa, WUMEKWUX MoATBEPXKAEHME COOTBETCTBUA TpeboBaHuAM,
YCTaHOBIIEHHbIM  (befieparnbHbIM  OpPraHoOM  UCMOSIHUTENbHOM BnNacTm B obnactu
obecneyeHus 6esonacHocTy,
a Tawkke Npu HanuuuuM y Brajenbua cepTUgUKaTa Krya MpPOBEPKU Krya MpOCTOn
9NEKTPOHHOW MNOANUCH, BblAAHHOIO €My NpY FIMYHOM NpUeEME.

2.6.4. agMuHucTpauma YcTb-I1oroxxmHckoro cenbckoro nocenenuns [Qyb6oBckoro
MyHMUMNanbLHOro pamoHa Bonrorpagckon obnactu He Bnpase TpeboBaTb OT 3aABUTENS:

1) npeacrtaBneHnsi OOKYMEHTOB W WMHOPMaLMM WU OCYLLECTBNEHUS LEWNCTBUN,
NpeAacTaBfieHMe WM OCYLLECTBMEHME KOTOPbIX HEe MpeayCMOTPEHO HOpPMaTUBHbLIMU
NpaBoOBbIMW  aKTamMu, PerynvpylowmMMn  OTHOLLIEHUS, BO3HMKaLWMEe B CBA3UM C
npeaocTaBneHmeM MyHUUMNanbHbIX YCNYT;

2) npeacTaBneHuMs [OOKYMEHTOB U MHGOpMauuu, KOTOpble HaxoAsaTcs B
pacrnopsbkeHMn  opraHa,  NpPedoCTaBMfSAIOWEro  MyHUUMNANbHY  YCAyry,  MHbIX
rocyaapCTBEHHbIX OpraHos, OopraHoB MECTHOro camoynpaBrieHns nméo
NoABEAOMCTBEHHbIX FOCYAapCTBEHHBbIM OpraHam Unu opraHam MecTHOro camoynpaBrieHus
opraHusaumMim B COOTBETCTBUM C HOPMaATUBHbLIMW MPaBOBbIMM akTamu Poccunckon
depepaumm,  HOpMaTMBHbIMM  MpaBOBbIMM  akTamu  Bonrorpagckon — obnacty,
MyHMUMNANbHbIMA NPaBOBbIMW akTamu. 3asBUTENb BNpaBe MNpeAcTaBuUTb YKa3aHHbIe
AOKYMEHTbI U MHGOPMALMIO MO COOCTBEHHOW MHULMATUBE;

3) ocCyLlecTBNeHus AEWCTBUA, B TOM YUCIE COrfacoBaHWi, HeobBXOAMMbIX Aris
NONy4YeHns1 roCy4apCTBEHHbIX M MYHUUMNAnbHbIX YCAYr U CBA3aHHbIX C obpallieHnem B
WHble TroCyAapCTBEHHbIE OpraHbl, OpraHbl MEeCTHOro CamMoyrnpaBfieHWUs, OpraHusauuu, 3a
WUCKNIOYEHMEM  MOMYYEeHUs  ycrnyr UK NOMyYeHUs  OOKYMEHTOB UM MHGOopMauumu,
npeaocTaBnsieMblX B pe3ynbTate npefoCTaBNeHNa TakuxX YCMyr, BKIOYEHHbIX B NepeyHu,
yKkasaHHble B YacTum 1 ctatbn 9_ depepanbHoro 3akoHa oT 27.07.2010 Ne 210-93
"O6 opraHmMsaumm NpenocTaBneHnst roCyAapCTBEHHbIX U MyHUUMNAnNbHbIX yenyr" (aanee —
depepanbHbI 3akoH Ne 210-93);

4) npeacTaBneHUst OOKYMEHTOB U WMHopmauuu, oTcytctBue wu - (unu)
HeJOCTOBEPHOCTb KOTOPbIX HE YKasblBanvMCb NpW nNepBOHaYaribHOM OTKase B npueme
AOKYMEHTOB, HeobxoouMMbIX ANs NpedoCTaBfeHus MyHuuunanbHoOW ycnyru, nubo B
npegocTaBneHnn MyHULUMNansHOM YCIyrn, 3a UCKINYEHNEM CreayoLmMX Crly4aes:

- n3MeHeHve TpebOBaHUMN HOPMATMBHbIX MNPAaBOBbLIX aKTOB, KacaloLuMxcs
npenocTaBneHnss MyHMUMNanbHOW ycnyri, nocre nepBoHavyarbHOM Nogayn 3asiBfieHus o
NpeAoCTaBneHUN MyHMLMNANbHOW YCNyTu;

- Hanuuve oWwunboK B 3asiIBNEHUM O MNPEAOCTaBMIEHUN MyHMUMNANbHOW YCNyrn wm
AOKYMEeHTax, MOAaHHbIX 3asiBUTENeM nMocrne nepBOHaYanbHOroO OTka3a B nNpueme
AOKYMEHTOB, HeobxoouMMbiX AONs NpedoCTaBfeHus MyHuuunanbHOW ycnyru, nubo B
NpeAoCTaBneHMN MYHULMNANBHOM YCNYrM U He BKIIOYEHHbIX B NPeACTaBMEHHbIN paHee
KOMMEKT JOKYMEHTOB;
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- NCTeYeHue cpoka AeWCTBUS LOOKYMEHTOB WM M3MeHeHue uHdopmauuun nocne
nepBoHa4YanbHOro OTKa3a B MpuemMe AOKYMEHTOB, HeoOXoAWMbIX ANA npeaocTaBreHus
MyHMUMNanbLHOM ycnyru, Nnnbo B npeaocTaBneHnm MyHULMNAanbHOW YCIyru;

- BbISIBIEHME OOKYMEHTanbHO MNOATBEPXAEHHOro dakta (Npu3HakoB) OLUIMBOYHOro
WNNU  NPOTMBOMNPABHOMO  AenctBus  (6e34encTBMA)  OOIPKHOCTHOMO — fivua  oprasa,
NpeAoCTaBnsLWEero MyHUUMNANbHY YCyry, MyHUUUNANbHOro cryxallero, paboTHuka
MHOMO(PYHKLMOHANbHOroO LieHTpa, paboTHMKa opraHn3aumm, npegyCMOTPEHHOM YacTbio 1.1
cratbn 16 depepanbHoro 3akoHa Ne 210-®3, npu nepBoHavanbHOM OTKa3e B npueme
OOKYMEHTOB, HeobXxoauMMbiX ANns NpeaocTaBfeHus MyHuMuMnanbHOW ycnyrn, nmbo B
NpefocTaBneHMn MyHUUMNAnbHOW YCNyrM, 0 4Yem B MUCbMEHHOM BuAe 3a NOANUCHIO
PYKOBOAMTENSA OpraHa, NpedoCTaBsoOWEro MyHUUMNANbHY YCnyry, pykoBoaAUTENs
MHOMO(PYHKUMOHANbLHOrO UEeHTpa npu nepBOHaYanbHOM OTKase B MNpuemMe [OOKYMEHTOB,
HeobXxoOuMbIX ANA NPedoCTaBfeHus MyHUMUMNAnNbHOW  ycryrn, Nnumbo pykoBoaAUTENS
opraHusaumm, npegycMoTpeHHon YacTbto 1.1 ctaTtbn 16 denepanbHoro 3akoHa Ne 210-93,
yBeAOMNSETCA 3asiBUTENb, a TakKkKe TMPUHOCATCA MW3BMHEHUS 3a [OCTaBlIEHHbIE
HeynobcTBa;

5) npepoctaBneHnss Ha OymMaXHOM HocuTene [OOKYMEHTOB W MHdOpMauuu,
9NEKTPOHHble  obpasbl  KOTOpbIX  paHee  ObINMM  3aBepeHbl B COOTBETCTBUM
C NyHKTOM 7.2 yactu 1 crtatbm 16 depgepanbHoro 3akoHa Ne  210-93,
3a WUCKNIOYEHMEM Crny4daeB, eCrl HaHeCceHWe OTMETOK Ha Takue [OOKYMeHTbl nmbo umx
n3bATUE ABNSAETCS HEOOXOOANMbBIM YCIOBMEM NPEenOCTaBMEHNA MYHULMNANbHOW YCNyru, w
WHbIX CNy4YaeB, YCTaHOBMNEHHbIX hefeparibHbIMU 3aKOHaMW.

2.8. WcyepnbiBatolwimii nepeyvyeHb OCHOBaHW AN OTka3a B npueme [OKYMEHTOB,
HeobxoauMbIX 4515 NPeAoCTaBneHns MyHULMNANbLHOW YCyr.

3aaBuTento HanpaeBndeTca yBegomsieHMe 006 OTkase B npuemMe K pacCMOTPEHUIO
3asABMNeHNs B CrneayoLwmx cnydyasax:

- 3agBMTENEM He npeacTaBrieHbl NMOO npeacTaBrneHbl He B MOMHOM ob6beme
OOKYMEHTbI, YKa3aHHble B NyHKTe 2.6.1 HacTosLWero agMMHUCTPaTUBHOIO perfiamMeHTa;

- Npn obpalleHnn 3a NpeaocTaBfeHMeM MYHULMNANbHOW YCIyrn B 3NEKTPOHHOM
dopme B pesyrnbTaTte NPOBEPKM YCUNEHHOM KBannMUUMPOBAHHOM 3MEKTPOHHOM MNoanucu
(manee — kBanuuumMpoBaHHas MNOANUCH) BbISBAEHO HecobntogeHue YCTaHOBMEHHbIX
cratben 11 depepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 "O6 anekTpoHHOM nognucn”
YyCNoBUI NPU3HaHUA ee 4ENCTBUTENBHOCTMW.

2.9. WcuepnbiBatoLwmmn nepeyeHb  OCHOBaHWI ans NPUOCTaHOBIEHNSA
NpeAoCTaBNeHMs MyHMUMNANbHOM YCNYrM Unu oTkasa B NpegocTaBneHnn MyHULUNansHom
ycnyru.

2.9.1. OcHoBaHUA Ons NPUOCTAHOBIIEHUSA NPEeLOCTaBEHNA MyHULUMNANbHOW yCnyrn
OTCYTCTBYIOT.

2.9.2. OcHoBaHua Onga OTKasa B npefoctaBneHun uHdpopmauum o6 obbekTax
HEeOBMXMMOrO MMYyLLECTBA, HaxOAdALWEeroca B MyHuUMnanbHOM COBCTBEHHOCTM YCTb-
[MoroXuHckoro  cenbckoro  noceneHnst  [dyOoOBCKOro  MyHMUMNANbLHOIO  paroHa
Bonrorpagckon obnactm u npegHasHadeHHOro Ans caayn B apeHay, 6e3Bo3mesgHoe
nonb3oBaHue, a Takke 0bbekTax, noanexalimx npmBaTmsaumm OTCyTCTBYIOT.

2.10. MyHnumnaneHada ycnyra npegocraBngetcs GecnnaTHo.

2.11. MakcumarnbHbIi CpPOK OXMAAHMS B oO4Yepean npu nogadve 3asiBNeHus
M nNpu  NONydeHuM  pesynbTata  NpPefoCTaBfiEHUa  MYHUMUMNANbHOW  YCRyru
B Crydae obpalleHus 3asiBUTenst HENOCPeLCTBEHHO B YMOMHOMOYEHHbIM opraH unn MoL]
coctaBnsaeT 15 MUHYT.

2.12. Cpok perucrpaumm 3asBneHnss WM npunaraemblX K Hemy [OOKYMEHTOB
COCTaBIsieT:

- Ha NMUYHOM Npueme rpaxgaH — He 6onee 20 MUHYT;

- MPY NOCTYNMEHWMN 3a8BNEHNS N JOKYMEHTOB MO noyte unun Yyepes MOL| — He 6Gonee
3 OHen co OHA NOCTYNMEHUS B YNONIHOMOYEHHbIV OpraH;
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(cpok peaucmpauyuu 3asierieHUs1 He 00JIKeH rpesbiams 3 OHel)

- PV NOCTYNJSIEHUM 3aABNEHUSA B ANEKTPOHHON hopme — 1 pabounin AeHb.

2.13. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX MpefoCcTaBnseTcs MyHuuMnanbHas
ycnyra, K 3any OXuaaHus, MecTam Ans 3arnofiHeHUa 3anpocoB O nNpefocTaBfeHun
MYHULMNANbHON ycnyru, MHPOPMaLMOHHBIM cTeHaam
c obpasuamMuM KX 3anosiHEHMSI W NEepeyHeM [AOKYMEHTOB W (unv) WHgopmaumn,
HeobXxoouMbIX ANA  NpedocTaBfeHUst  MyHUUMNanNbHOWM  ycnyrm, B TOM  4ucne
K obecne4veHunto AOCTYMNHOCTH ans NHBaNMaoB YKa3aHHbIX 0OBLEKTOB
B COOTBETCTBMM C 3akoHogaTtenbCcTBOM Poccuickon depepaumm o coumanbHOW 3auiure
WNHBanNVaoB..

2.13.1. TpeboBaHus K NOMELLEHNSIM, B KOTOPbIX NPegoCTaBNAeTCa MyHMumnanbHas
ycnyra.

lMomelieHns, B KOTOpPbIX  NPeaocTaBNAeTca  MyHUuMnanbHas  ycnyra,
obecrneynBaloTcs  HeoOXOAMMbIMW AN NPefoCTaBNEeHUs  MyHULUMNAnNbHOW  yCryru
obopyaoBaHuem (KoMnbtoTEpPaMu, CpPeacTBaMM CBSI3W, OPITEXHUKOWN), KaHLUENAPCKMMU
NPUHAANEXHOCTAMU, WH(OPMAUMOHHBIMA W CMpPaBOYHbIMKM MaTepuanamu, HarnsaHon
NHopMaLumen, CTyNbAMM 1 CToNamm).

MomeleHns  yNONMHOMOYEHHOro  opraHa AOSMKHbI COOTBETCTBOBATb
nocTaHoBrieHMAM  [NlaBHOrO  rocygapCTBEHHOro  CaHuTapHoro Bpada Poccunckon
depnepauum ot 02.12.2020 Ne 40 "O6 yrtBepxaeHun caHutapHbix npasun CI1 2.2.3670-20
"CaHuTapHo-anugemuonornyeckue TpebosaHusa kK ycnosuam Tpyada“, ot 28.01.2021 Ne 2
"O6 yTBeEpxaeHUn caHuTapHbix npasun u Hopm CaHluH 1.2.3685-21 "lMrueHunyeckue
HopMaTuBbl U TpeboBaHuA Kk obecnedeHnto BesonacHocTM n (unu) 6e3BpedHOCTM Ons
yernoBeka (aktopoB cpeabl obuTaHua" Ku  ObITb  0bopyooBaHbl  cpeacTBamu
NOXXapOoTyLUEHUS.

Bxoa v BbIxo4 M3 NomeLLeHWIn 060pyayoTCA COOTBETCTBYHOLUMMU yKasaTensMu.

Bxog B ynonHOMoO4YeHHbIM opraH obopyayeTcs WH(OPMaUMOHHOMW Tabnn4ykon
(BbIBECKOW), coaepallen MHopMaumo 0 HaMMEHOBaHUN, MECTE HAXOXAEHUA U pexmme
paboTbl.

KabuHeTbl obopyaytoTca nHgpopmaumoHHon Tabnuykon (BbIBECKOW), COAepKallen
NHOpMaLMIO o] HanMeHOBaHUK YNOSTHOMOYEHHOIo opraHa (cTpykTypHOIo
noapasaenexunst), OCyLLeCTBASIOLWEro NpeaocTaBneHne MyHUUMNanbHOM YCnyru.

2.13.2. TpeboBaHUs K MeCTaM OXnaaHus.

Mecta oxugaHus OOMKHbl  COOTBETCTBOBATb KOMGOPTHbIM  YCMOBUSAM  ANA

3asiBuTenen n onTMManbHbIM YCroBuaM paboTbl cneumMannucToB yNnosTHOMOYEHHOIO opraHa.

MecTa oxungaHua JosmkHbl 6bITb 060pya0BaHbl CTYNBAMU, KpecenbHbIMU CEKLNSIMN,
CKaMbsIMMU.

2.13.3. TpeboBaHus K MeCTaM NpuemMa 3asiBUTenen.

Mprnem 3asBuTENEn OCyLLECTBNAETCA B cneumarnbHO BblAESNEHHbIX OS5 3TUX Lenen
NMOMELLIEHMSX.

Kaxxgoe pabodee mMecTto cneunanucToB YNOSTHOMOYEHHOrO opraHa AOSMKHO ObiTb
0bopyaoBaHO NepcoHanbHbIM KOMMbIOTEPOM C BO3MOXHOCTBIO AOCTyna K HeobxoauMMbiM
MHOPMaLMOHHBIM B6a3am OaHHbIX, NeYyaTaowmMmM 1 KONUPYHOLLMM YCTPOMUCTBaM.

Mpn opraHusauumn paboumx MecT AOofmKHa ObiTb MNpeaycMoTpeHa BO3MOXHOCTb
cBobOOHOrO BXo4a M BbIXO4a CneunanucToB YNOSITHOMOYEHHOMO OpraHa W3 MnoMeLeHus
npuv HeobxoaMMoCTH.

Mecta cpoaum ©“  NONyyYeHUs  OOKYMEHTOB  3asiBUTENsMW, MecTa  Ans
NH(POPMMPOBaHNA 3asiBUTENEN U 3anofHEHUST HeoBXoauMbIX OOKYMEHTOB ObopyayroTcs
CTynbsIMM (Kpecnamu) u ctonamm n obecnedmBaroTcs nucyern Gymarom M MUCbMEHHbIMU
NPVUHALNEXHOCTSMMW.

2.13.4. TpeboBaHUSA K UHPOPMALIMOHHBIM CTEHAAM.



9

B nomeleHnsx ynoriHOMOYEHHOro opraHa, npefHasHayeHHblx Ans paboTbl €
3aaBUTENSMU, pasMeLlalnTcs UH(OPMaUMOHHbIE CTeHApbl, obecneuynBarolime nosyyeHne
MHOpMaLMM O NpeSOoCTaBNEHNN MYHULIMNANBHOW YCyTri.

Ha uHpopMaunoHHbIX cTeHgax, oduumanbHOM cauTe YMNOSIHOMOYEHHOro opraHa
pa3MeLLaloTcs crieayoLlme NHpopMaUoHHbLIE MaTepuarnbi:

N3BNeYeHnsa M3 3akoHodaTerlbHbIX 1 HOPMAaTMBHbIX NMPAaBOBbLIX aKTOB, COAepXXaLunx
HOPMBbI, perynupyoLmne OesaTesIbHOCTb MO UCMOSMTHEHUIO MYHULMNANBHOW YCryru;

TEKCT HacCTosLLEero agMMHNUCTPaTMBHOIO pernamMeHTa;

MHOpMaLMS 0 NopAaKe UCNONHEHUS MYHULIMNANLHOW YCIyTn;

nepeyeHb [OOKYMEHTOB, HeoOXOAMMbIX ONs NpedoCTaBfeHus  MyHUUMnanbHOW
ycnyru,

dopMbl 1 0Opa3sLbl JOKYMEHTOB 1151 3anOfIHEHMS.

cBedeHMsi O MeCTe HaxoxaeHus u  rpaduke paboTbl  HavMeHoBaHue
aAMWHUCTPaUMM MyHULMNanbHoro obpasosaHusa n ML,

CrpaBOoYyHble TenegOoHbl;

ajpeca aneKTpoHHOM NoYThbl U agpeca IHTepHeT-canToB;

MHOPMaLMS O MecTe NIMYHOro npuema, a Takke 06 yCTaHOBMEHHbIX AN FNYHOro
npuema OHSX U Yacax.

Mpn  n3MEeHeHUn UHGopMaUMM MO UCMOSIHEHUIO  MYHUUMNANbLHOW  YCRyru
OCYLLIeCTBMSETCS ee nepunognyeckoe obHOBNEHME.

BusyanbHasi, TekctoBag U MynbTUMeAMMHAa  UHQOpMauma O  nopsiake
npegocTaBneHnss MyHUUUNanbHOW ycnyru pasmMeLllaeTcd Ha MHEMOPMAaLMOHHOM CTeHae
NI MHPOPMaLMOHHOM TepMuHane (yctaHaBnMBaeTca B yAOOHOM ANis rpaxaaH mecTe), a
Takke B doefeparnbHOM rocygapCTBEHHOM WHAOPMaLMOHHOM cucteme "EfuHbIn nopTan
roCcydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (dpyHkumn)" (www.gosuslugi.ru), a Takxke Ha
odmumanbHOM canTe YNorIHOMOYEHHOrO opraHa (agpec canta — ycTb-noroxoee34.pd).

OdbopmrieHne Bu3yarbHOW, TEKCTOBOW U MySTbTUMEANNHON MHpopMaLmMM O nopsiake
npegocTaBneHnss MyHUUMNAnbHOM YCnyru [OOSMKHO COOTBETCTBOBATb  OMNTUMaribHOMY
3pUTENBHOMY U CITyXOBOMY BOCMPUATUIO 3TON MHPOpMaLIMK rpaxgaHamMMu.

2.13.5. TpeboBaHus K obecrneyeHnio  OOCTYMHOCTH npenocTaBneHns
MYHUUMNANbLHOW yCcnyru Ang MHBanugos.

B uenax obGecneveHus ycnoBui AOCTYNHOCTU AN WMHBaNVMAOB MyHULMNANbHOW
ycnyru AOMmkKHO BbITb obecrneyeHo:

- OKasaHue crneuuanucTamy MOMOLUM WMHBaNUAam B rocagke B TpaHCNOpPTHOe
CPeACTBO M BbICagKe U3 HEro nepeq BXo4oM B MOMELLEHUS, B KOTOPbLIX NpeocTaBnaeTcs
MyHUUMNanbHasa ycrnyra, B TOM YMCIe C UCNONb30BaHNEM Kpecna-KOMsACKu;

- 6ecnpenaTCTBEHHbIN BXO, UHBANWAOB B NMOMELLEHNE U BbIXO U3 HETO;

- BO3MOXHOCTb CaMOCTOATESIbHOIO nepenBWwXeHUss WHBanugoB Mo Tepputopun
opraHu3aumm, NoMeLLEHNs, B KOTOPbIX OKa3biBaeTCs MyHULMNANbHaga ycnyra;

- COMPOBOXAEHNE NHBANMOO0B, UMEIOLLMX CTONKME pacCTPOMCTBa (PYHKLUNN 3PEHUS N
CaMOCTOATENbHOIO NepeaBMXeHus, N oKka3aHue UM NMOMOLLM Ha TEPPUTOPUN OpraHn3aumu,
NnoMeLLeHns1, B KOTOPbIX OKa3blBAaE€TCH MyHULUMNanbHas ycnyra;

- Hagnexawee pasmMelleHne obopyooBaHWs UM HocuTenen  MHdopmauumu,
HeobxoaumbIix Ans obecneveHms 6ecnpensTCTBEHHOro 4OCTYNa UHBaNMAoOB B NMOMELLEHUS
N K ycryram, C y4eTOM OrpaHUYEHUI UX KUIHEOEATENTbHOCTY;

- pybnupoBaHne HeoOGXOAMMOW ANd WHBaNMOOB 3BYKOBOW W 3pPUTENBHON
MHJOpMaLMK, a Takke Haanucen, 3HakoB U MHOW TEKCTOBOM U rpadmyeckon nHgopmaumm
3HaKaMmu, BbINOSTHEHHBIMU peSibePHO-TOYEYHbIM LWpudToM Bpanns;

- AoNycK cypaonepesoaynka n TudriocypaonepeBoymka;

- gonyck cobaku-NMpoBOAHMKA MPU HanNMuum [OKYMeHTa, MOATBepXaallwero ee
crneumanbHoe oby4veHne 1 BbldaHHOro No opMe U B nopsgke, KoTopble onpeaensatTcs
degepanbHbiM  OpPraHOM  UCMOJSTHUTENBHOW BracTW, OCYLIECTBRSIWMM  YHKUMM 1O
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BblpaboTke ¥ peanu3auuM  rocydapCTBEHHOW  MOMUTUKM W HOPMaTMBHO-NPaBOBOMY
perynupoBaHuio B cdoepe coumarnbHOW 3aLlmTbl HaceneHus;

- NpegocTaBneHne npu HeobxoaMMOCTM yCryrm nNo MeCTy XUTenbCTBa MHBanuga
NN B JUCTaHLMOHHOM peXnMe;

- OKasaHue cneumanucTtamm WHOM Heobxogumon MOMOLWM MHBaNMgam B
npeogoneHun GapbepoB, NPEnATCTBYIOWMX MOMYYEHUIO UMW YCIyr HapaBHe C OpYyrumu
nuuamn.

2.14. lNMokasatenammn OOCTYMHOCTM M KavyecTBa MyHUUMNANbHOW YCNyru SABMASOTCA
npegoctaBneHne  MyHMUMNanbHOW  yCryrm UM OCYLWEeCTBREeHWe  OTAESIbHbIX
aAMWHUCTPATMBHBIX Npoueayp B  OMNEKTPOHHOW dopme, MNonyyeHne 3asBuTernemM
WHpoOpMaUMM O xode npefoCTaBNeHnd MyHUUMNANbHOM YCyrM C  MUCMNoSfib30BaHUEM
cpenctB TenedoOHHON CBA3WN, 3NEKTPOHHOrO MHGOPMUpoOBaHNA, CcOBMOaeHNE CPOKOB
NpeAoCTaBneHns MyHULMNanbHOW YCNyri, OTCYTCTBME >Karob M MPeTeH3nn CO CTOPOHbI
3aaBuTENs, a Takke cyaebHbIX akTOB O MPU3HAHWM HE3aKOHHbIMU peLUeHUn, OencTBUi
(6e3nencTBus) ynormHOMOYEHHOrO opraHa U LOMKHOCTHbIX SL, YTOSTHOMOYEHHOrO opraHa.

2.15. OcobeHHOCTM OCyLLeCTBNEeHUS OTAeSNbHbIX aAMWHUCTPATUBHbBIX MNpoueayp B
9NEKTPOHHON dopMe U1 NpedocTaBfieHUs  MyHuMUMnanbHOW ycnyrn depes Mol
YyCTaHOBIEHbI B pasgene 3 HacTosLWero agMMHUCTPATMBHOTO perfaMmeHTa.

3. CocTaB, nocnenoBaTeNnbHOCTb U CPOKU BbINOJIHEHUA aAMUHUCTPATUBHbLIX
npouenyp, Tpe6oBaHNA K NOPAAKY UX BbINOMTHEHUS!, B TOM YMCIle 0COGEHHOCTH
BbINONHEHUs1 aAMUHUCTPATUBHbIX NpoLleayp B 3NIeKTPOHHOM ¢hopMe, a TaKxKe

0COBEHHOCTU BbINOMTHEHUSI aAMUHUCTPATUBHbIX Npouenyp B MOL|

lMpepoctaBneHve MyHUUMNANbHOWM yCnyrM BKNOYaeT B cebsa  cnegywowme
aaMUHUCTPATUBHbIE NpoLeaypbl:

1) npuem n perucTpauus 3asiBreHns, B TOM Yucne, NoCTynuBLLEro B 3S1IEKTPOHHON
dopMe 1 npunaraembix K HeMy JOKYMEHTOB b0 0TKa3 B Npueme 3asiBneHus;

2) (bopmupoBaHMe W HanpaBreHue MeXBeOOMCTBEHHbIX 3anpocoB [OKYMEHTOB
(vHbopmauum), HeobxoaMMBbIX ANs1 PACCMOTPEHMUS 3a8BNEHNS;

3) paccMmoTpeHue 3asaBneHns, NPUHATUE PeLUEHNS Mo UToram PacCMOTPEHMUS.

3.1.[Mpuem un perncrpauunsi 3asiBNeHnsi, B TOM Ymcne, NOCTYNMBLLUEro B 3N1EKTPOHHOMN
dopMe 1 npunaraembix K HeMy AOKYMEHTOB MO0 O0TKa3 B NpUemMe 3asBlIEHUS.

3.1.1. OcHoBaHMeM pOnNa Havana agMUHUCTPaATUBHOW npoueaypbl  SABNAeTcs
NOCTYMfEHNE B YNOSTHOMOYEHHbIW OpraH 3asiBfieHUss U npunaraemMblX K HEMY OOKYMEHTOB,
NPeayCMOTPEHHbIX NMYHKTOM 2.6.1 HACTOALWEro agMUHUCTPATMBHOIO perfiaMmeHTa Ha JfIMYHOM

npueme, yepes MoLI, NnoYTOBbIM OTNpaBfieHNEM,
B ONIEKTPOHHOM (popMe unn C ucnonb3oBaHneM EOMHOro noprtana rocyaapcTBEHHbIX U
MYHUUMNAbHbBIX YCAYT.

B cnyyae nony4yeHus 3asBneHus cotpyaHukom MOLL um obecneunBaetca npuem wm
nepegada [aHHOrO 3asiBfeHUss B agMUHUCTpauMilo  YCTb-ITOroXXMHCKOro  CenbCKoro
nocenennss [yboBcKOro mMyHuuMnanbHOro paroHa Bonrorpagckon obnactu He nosgHee
OHS, cnefytowlero 3a gHem ero npuema B ML,

3.1.2. lpuem 3adBNeHNs W npuraraemblX K HeMy [JOKYMEHTOB OCYLIeCTBRseT
OO/MKHOCTHOE MU0  YMNOSITHOMOYEHHOrO oOpraHa, OTBETCTBEHHOe 3a MnpefocTaBreHune
MYHULUMNANbLHOW YCIyri.

3.1.3. lpu nnyHoMm obpalwieHnn 3asBuTtenss nmMbo NOCTYNNEeHUU 3asiBreHUst
no noyte [JOSHKHOCTHOE MNUUO  YNOMHOMOYEHHOro oOpraHa, OTBETCTBEHHOe 3a
npegocTaBneHne MyHULMNanbHOM YCIyrn, NpoBepsieT KOMMNMEKTHOCTbL NpeacTaBeHHoro B
COOTBETCTBUN C MyHKTOM 2.6.1 HacTosLwero agMUHUCTPATUBHOIMO perrnamMeHta naketa
OOKYMEHTOB.

B cnyyae ecnu 3agBuTtenem He npencraBrieHbl, MO0 npeacTaBeHbl HE B MOSTHOM
obbeme [OKYMEHTbl, YyKasaHHble B MyHKTe 2.6.1 HacToswwero aaMWHUCTPATUBHOIO
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pernaMmeHTa, [AOIPKHOCTHOE nUUO  YMOMHOMOYEHHOro oOpraHa, OTBETCTBEHHoe 3a
npefocTaBneHMe  MyHUUMNanbHOW  ycryru, BpyyaeT  (HanpaBndeT)  3adABUTEso
MOTUBMPOBAHHOE NNCbMO 06 OTKasze B MpuemMe [OKYMEHTOB C YKa3aHMEM OCHOBaHWUN
OTKasa u pasbACHEHWEM BO3MOXHOCTU 0BpaTUTLCA 3a NpeoCcTaBlieHneM MyHUUMNanbHOM
ycnyru nocrne ycTpaHeHuUsi COOTBETCTBYOLLUNX HEAOCTaTKOB.

3.1.4. lNpn nocTynneHun 3asiBreHUs B 3IIEKTPOHHOW popmMe [OOSMKHOCTHOEe Lo
YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a NpefoCcTaBneHne MyHUUunanbHOW ycnyru, B
TeyeHne 1 paboyero AHSA C MOMEHTa ero perncrpaumm nposBoauT npouenypy npoBepKu
OEeNCTBUTENBbHOCTU  KBanuUUMPOBAHHOM  MNOAMUCKA, C  UCMONb30BaHMEM  KOTOPOW
noanucaHo  3asiBfeHne  (nakeT  3MeKTPOHHbIX  AOKYMEHTOB) O MNpeaocTaBreHuu
MyHMUMNANbHOW  yCcnyrn, npeaycMaTpuBalollytd NpoBepKy CobnioaeHnsa  ycrnoBum,
yKa3aHHbIX B craTbe 11 depepanbHoro 3aKoHa oT 06.04.2011
Ne 63-93 "O6 aneKkTpoHHON noanucun".

B cnyyae ecnu B pesynbTaTe MNpPOBEPKU KBanudpuULMpoBaHHOW noanucu Oyaet
BbISIBNEHO HecobnioaeHNe YCTaHOBIEHHbIX YCNOBUMA MPU3HAHUA ee AEeWCTBUTENbHOCTMH,
YNOSTHOMOYEHHbLIM OpraH B TeYyeHue Tpex AHeW CO [HA 3aBepLleHUA NPOBEeLEeHUs Takowm
NPOBEPKM MNPUHMMAET pelleHne 06 OTkase B NpUemMe K pacCMOTPEHUIO 3asiBMiEHUS U
HanpaBnseT 3asBUTENO yBeAOMSieHMe 00 9TOM B 3MEKTPOHHOM (opme C yKasaHueM
NyHKTOB cTaTbn 11 depepanbHoro 3akoHa oT 06.04.2011 Ne 63-d3 "O6 anekTpoHHOW
nognucu", KoTopble MOCNYXWUNNU OCHOBAHWEM ANA MPUHATUA yKa3aHHOro pelueHus. Takoe
yBeAoMIeHne  nognucbiBaeTcs  KBanMuUUMPOBaHHOM  MOAMUCLID  PyKOBOAMTENS
YNOMTHOMOYEHHOro  opraHa WM  YNosIHOMOYEHHOr0 WM [OSMKHOCTHOrO  nvua  u
HanpaBnaeTca No agpecy ANeKTPOHHOM MOYThl 3asBUTens NMMbo B ero SIMYHbIN KabuHeT B
denepanbHON  rocygapCTBEHHOM  MHGOPMAUMOHHOM  cucteme  "EAMHBIMG nopTan
rocyiapCTBEHHbIX U MyHULMNAnbHbIX yCryr (pyHKUnn)".

3.1.5. Tllpn oTCcyTCTBUM OCHOBaHMM [ONA OTKasa B MNpueMe [LOKYMEHTOB,
YCTaHOBJIEHHbIX NMYHKTOM 2.8 HacTOALWEro aAMUHUCTPATMBHOIO perfnaMmeHTa, JOMKHOCTHoe
nMUo YMNOSNMHOMOYEHHOro oOpraHa, OTBETCTBEHHOEe 3a MpefocTaBlfieHue MyHUUMNanbHOu
ycryru, npyuHUMaeT N perncTpupyeT 3asiBfieH1e ¢ npunaraembiMy K HeMy JOKYMEHTaMM.

3.1.6. [JO/MKHOCTHOE NULIO YNOSHOMOYEHHOrO OpraHa, npuHUMarowee 3asiBrieHue,
3aBepsieT TakKe KONUU JOKYMEHTOB, NpeAcTaBNeHHbIX 3asBUTENeM B NOASIMHHUKE.

3.1.7. Nony4eHne 3asBreHnsa N npunaraembix K HeMy JOKYMEHTOB noATBepXaaeTcs
YNOMTHOMOYEHHbIM OpraHoM nyTeM Bblgaun (HanpasfeHWsl) 3asiBUTEN0 pacnucku B
NoNy4YeHUn JOKYMEHTOB.

MonyyeHune 3asBneHus B hopme 3NEKTPOHHOrO JOKYMEHTa M npunaraemMbiX K HeMy
OOKYMEHTOB  MNOATBEPXAaeTCA  YNOSIHOMOYEHHbIM  OpraHoM nMyTemM  HanpaefeHus
3a8BUTENIO YBEOOMIIEHUS, COAEepPXKaLLEero BXOAALWNA PerMcTpaunoHHbIN HOMEP 3asiBreHus,
AaTy rnonyyeHnsa ynosIHOMOYEHHbIM OpraHoOM YKas3aHHOro 3adBMeHWd W npuraraembix K
HeMy JOKYMEHTOB, a TakkKe nepeyeHb HaMMeHOBaHWUN hannoB, NpeacTaBneHHbIX B (hopme
9NEKTPOHHbIX JOKYMEHTOB, C yKasaHueM ux obbema (ganee - ysegomreHve o nosilydeHum
3aaBnNeHns).

3.1.8. MakcumaribHbIN CPOK UCMOMHEHNA aAMUHUCTPaTUBHOM Npoueaypbi:

- Ha NMNYHOM MNpueme rpaxgaH — He 6onee 20 MUHYT;

- MPY NOCTYNMEHWM 3a8BNEHNS N JOKYMEHTOB MO noyte unun Yyepes MOL| — He 6onee
3 4Hen Co AHA NOCTYNMEHNs B YNOMHOMOYEHHbIV OpraH;

- NPV NOCTYNNEHUN 3asBNEHNS B ANEKTPOHHON hopme — 1 pabounii AeHb;

- BpydYyeHue  (HanpaBrieHuMe)  MOTMBMPOBAHHOIO  nucbMa 006  OTKase
B npueme [OKYMEHTOB B Cryvyae, €ecnv 3asiBUTEeNeM He npeacrtasneHbl, mbo
npencraBneHbl He B MOSIHOM 00beMe JOKYMEHTbI, yKasdaHHble B MyHKTe 2.6.1 HacTosLWero
aZIMUHUCTPATMBHOIO perfamMeHTa, BbINOMHAKTCA B AeHb MOCTYNMeHUs 3asiBleHns u
npunaraemMbix K HeMy JOKYMEHTOB.

YBegomneHne o6 oTkase B NpueMe K pacCMOTPEHUIO 3asiBNeHus, B Ccrny4vae
BbISIBNEHNSI B XO4€e MPOBEPKM KBaANMMUUMPOBAHHOW NOANUCK 3asiBUTENSA HecobnoaeHus
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YCTaHOBIMEHHbIX YCNOBUM MPU3HAHUA ee OeNCTBUTENbHOCTU HanpaBnseTcs B TeyeHue 3
OHEWN CO OHA 3aBepLUEeHUs NpoBeAeHNa Takon NPOBEPKNA.

3.1.9. Pe3ynbTaTOM UCMOMIHEHNA aAMUHUCTPATUBHOM NpoLeaypbl ABNSEeTCA npuem
N perncTpaumsi 3asiBneHns nubo HanpasfeHue yeBegomrieHuss o6 oTkase B MNpueme K
PacCMOTPEHUIO 3asiBNEHUs, MOCTYNUBLUErO B 3fIEKTPOHHOM BUAE, MO OCHOBAHUAM,
YCTaHOBMNEHHbLIM MYHKTOM 2.8 HaCTOSLLEro agMMHUCTPATUBHOIO pernamMmeHTa.

3.2.90pMUpPOBaAHME U HaNpaBieHUe MeXBEOOMCTBEHHbIX 3anpoCoB [AOKYMEHTOB
(MHbopMauunm), HeOBXOAMMBbIX OS5 PACCMOTPEHUS 3asiBEHWS.

3.2.1. OcHoBaHMEM ana  Hayana agMUHUCTPATMBHOM  npoueaypbl Mo
dopmMMpoBaHMe W HanpaBfeHUs  MEeXBELOMCTBEHHbIX  3anpocoB  [JOKYMEHTOB
(MHopMauun), Heob6Xo4MMbIX 451 PACCMOTPEHUS 3asBNEHUS.

B cnyyae ecnu 3asBuTenem camMOCTOATENbHO MpeacTaBfneHbl BCE [OOKYMEHTHI,
Heobxooumble ANs NPedoCTaBfeHUs MYHUUMNANbHOM YCRyrM W B PacnopsXeHuu
YNONIHOMOYEHHOIO OpraHa uMeeTcss BCA UWHGopMaumd, Heobxogumass ansa  ee
npegoctaBneHnsi, AOOIMKHOCTHOE 5WUUO  YMOMHOMOYEHHOr0 oOpraHa, OTBETCTBEHHOe 3a
npefocTaBfneHne MyHUUMNanbHOW  YCIyrn, nepexoout K  UCMOMHEHUKD  criefyoLllen
afMUHUCTPATMBHOM npoueaypbl, NpPesyCMOTPEHHOM HACTOAWMM  aAMUHUCTPATUBHbLIM
pernameHTomMm.

3.2.2. Ecnn OoKymeHTbl (MHopmauus), npeaycMOTPEeHHble MyHKTOM 2.6.2
HacCTOALEero aAMUHUCTPATUBHOIO perfiameHTa, KOTopble 3asBUTENb BnpaBe NpeacTtaBuUTb
Nno COOCTBEHHOM WHMUMATMBE, He OblNM  NpeacTaBfieHbl  3asdBUTENEM UMK
YNONTHOMOYEHHOMY OpraHy Ans nNpeaoCTaBNeHus MyHUUMNanbHOW ycryrn Heobxoauma
JonosiHuTenbHas  MHopMauus, OOSDKHOCTHOE  NUUO  YNOSTHOMOYEHHOro  opraHa,
OTBETCTBEHHOE 3a npenoCTaBfeHne MyHUUUNanbHOW YCIyrn, roTOBUT W HanpasnseT
MEXBEeAOMCTBEHHbIE 3aMnpOChl B OpraHbl, B pacnopsiKeHUn KOTOPbIX HAXOOATCH YKa3aHHble
OOKYMEHTbI U UHGOOpMaLnA.

3.2.3. MakcumanbHbIi CPOK WCMOSIHEHUA aaMUHUCTPATUBHOW npouedypbl - 3
pabounx OHS CO AHA OKOHYAHWUA NpMema JOKYMEHTOB M pernctpaumm 3asiBrieHus.

3.2.4. Pe3ynbTaToOM WCMNOSMIHEHUS agMUHUCTPATUBHOW Npouenypbl  SBnsieTcs
dopmupoBaHne U1 HanpasfieHWe  MeXBELOMCTBEHHbIX  3anpocoB  [JOKYMEHTOB
(MHPopMauum), HeobxoaMMBbIX A1151 PaCCMOTPEHUS 3asBNEHNS.

3.3.PaccMmoTpeHmne 3asgBNeHns, NPUHATME peLLIEHNS MO UTOramM PacCMOTPEHUS.

3.3.1. OcHoBaHMeM p[nsi Hadana BbIMNOMIHEHUA aAMUHUCTPATMBHOM npouenypbl
SABNSAETCSA NOfydYeHne OOSMKHOCTHLIM JIMLIOM YNOSIHOMOYEHHOIO OpraHa, OTBETCTBEHHbLIM 3a
npegoctaBneHne  MyHUUMNANbHOW  yCryrn,  BCeX  OOKYMeHToB  (MHpopmaumn),
HeobXxoanMbIX AN NPpeaoCTaBeHNs MyHULMNANbHOW YCyru.

3.3.2. [JOomkHOCTHOe 5nuUOo YMOSHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a
npeaocTaBneHne MyHUUUnNanbHOW YCryrn paccMaTpvBaeT npeacTaBreHHble JOKYMEHTbI U
nogroTaBnuBaeT NPOEKT NUCbMa, codepxallero nHgopmaumnio 06 obbektax HeaBMXKUMOro
MMYLLIECTBA, HAXOOSALWErocs B MyHUUMNANbHON COBCTBEHHOCTU U NpeaHa3Ha4YeHHoro Ans
choaun B apeHgy, 6e3Bo3ame3gHOe MoNb30BaHME, a Takke oObekTax, noanexalimx
npueaTusaumu.

3.3.3. lpoeKkT nucbma, coaepxawmn uHdopmaumio 06 obObekTax HeaABMKMMOro
MMYLLIECTBA, HaXOASLErocss B MyHMUMNAnNbHOM cobCcTBEHHOCTU CTPEernbHOLIMPOKOBCKOIO
cenbckoro noceneHus [yboBcKOro MyHuuunanbHOro pamoHa Bonrorpagckon obnactu u
npeaHasHadYeHHOro Ans coadm B apeHgy, 6e3Bo3ame3gHoe nonb3oBaHWe, a Takke
obbekTax, noanexawmx npuBaTu3auuy, nNpPeacTaBnseTcss AOJDKHOCTHbIM — NTULOM
YNONHOMOYEHHOIO OpraHa, OTBETCTBEHHbIM 3a NpeAocTaBneHne MyHUUUNanbHOW YCIyru,
Ha NOANUCbL PYKOBOAUTEM YMNOSIHOMOYEHHOIMO oOpraHa WM YNOSIHOMOYEHHOMY WM
OOIMKHOCTHOMY InLly.

3.3.4. PykoBoguTenb YMNOAHOMOYEHHOrO oOpraHa WM YNoSIHOMOYEHHOE UM
OO/MKHOCTHOE J1IMLUO, pacCMOTPEB MONyYEHHble [OOKYMEHTbl, B Cliydae OTCYTCTBUS
3aMeYaHui nognucbiBaeT COOTBETCTBYHOLLEE NMUCBMO.
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3.3.5. NoanucaHHoe MMCbMO pernctpupyetcs JOIMKHOCTHBLIM nmuom,
YNONTHOMOYEHHOro opraHa, OTBETCTBEHHbIM 3a NpefoCcTaBfieHne MyHULMNAanbHOW YCIyru,
B YCTaHOBJIEHHOM MOPSAKE.

3.3.6. [MMCbMO yNoOsIHOMOYEHHOIO OpraHa BblAaeTcsa 3asiBUTENO No4 pacnmcKy nnmbo
HanpaBnaeTca emy [OOSHKHOCTHOM  JfUUOM, OTBETCTBEHHbIM 3a nNpefocTaBfeHune
MyHUMLUMNANbLHOM YCNYru, ykasaHHbIM B 3asBeHUM CNocoboM:

- MoCpenCTBOM MOYTOBOrO OTNpaBneHns (No agpecy, ykasaHHOMY B 3asBNEHUN);

- B BWOE O9NEKTPOHHOro [OOKYMEeHTa, pa3MeLleHHOro Ha oduumanbHOM caunTe,
CCbIfIka Ha KOTOPbIN HanpasfisieTcsl YNOMHOMOYEHHbIM OpraHoOM 3asiBUTENO NocpeCcTBOM
3S1IEKTPOHHOWN MOYThI;

- B BUAE ONEKTPOHHOro [OKYMEHTa, KOTOpbI HanpaBnseTcs YnOSIHOMOYEHHbIM
OpraHoMm 3asiBUTEN0 NOCPeACTBOM SfIEKTPOHHOM NOYThI.

B cnyyae npegcrtaeneHus 3assneHus vepes MOLL nucemo Hanpaensetca B8 ML
AN ero nepefayv 3asaBuTErNO, eCrnn UM He YKasaH MHOW cnocob ero nonyvyeHus.

3.3.7. MakcumanbsHbIM CPOK UCMOSTHEHUS aAMUHUCTPaTMBHOW npoueaypsl - 30 aHen
C MOMEHTa MNOSyYEeHUs] OOIMKHOCTHLIM JIMLOM YMOSTHOMOYEHHOrO opraHa, OTBETCTBEHHbIM
3a npefocTaBneHne MyHMUMNanbHOM yCryrn, BCeX JOKYMEHTOB (MHpopMaLumn).

3.3.8. PesynbTaTtoM NUCMONHEHUS aAMUHUCTPATMBHOW Npoueaypbl ABNAETCA:

- NpeAcTaBneHne nucbMa, cogepxawiero nHgopmauuio o6 obbektax HeaBMKUMOro
MMyLLeCTBa, Haxoddaweroca B MyHUUMNanbHOW Cco6CTBEHHOCTUM YCTb-IOroXmHckoro
cenbckoro nocerneHns [Qy6oBCKOro MyHuuuMnanbHOro pavoHa Bonrorpagckon obractn u
npegHasHadeHHOro Ans cgads B apeHay, 0e3Bo3MesgHoe Mofb3oBaHMEe, a Takke
obbekTax, nognexaiimx npmeatmsaummn.
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Mpunoxenue 1

[maBe YcTb-lNoroxuHckoro
CenbCcKoro noceneHuns
[dy6osckoro
MYHULMNANbHOIO panoHa
Bonrorpaackon obnactu

3AABJIEHVE

Mpowy Bac npegoctaButb wuHGopmaumo 06 obbekTax HeaBMXXMMOro
MMyLLEeCTBa, HaxXOAsLWerocs B MyHUUUNANbHOM COBCTBEHHOCTU YCTb-IMOroXMHCKOro
cenbckoro nocenexHva [y6oBCKOro MyHuUMNanbHOro panoHa Bonrorpagckon
obnactu n npegHasHa4YeHHOro Angd caayvm B apeHay, 6e3Bo3mesgHoe Nonb3oBaHue, a
Takke obbekTax, nognexalimx npusaTmsaunn.

(Hy>kHOE NOoOYEPKHYTDL)
O cebe
coobLuato
damunna_
Nma_
OT14ecTBO_
[OKyMEHT, yAOCTOBEPSIOLLNIA JINYHOCTb _

CeeneHus o perncTpaumm _
Mo4yToBbLIN agpec _
CBepneHus 06 06beKTE HEABMXKMMOIO MMYLLIECTBA, NPeAHa3HauYeHHOro Ans caaym
B apeHay, MHopMaunsa MO0 KOTOPOMY 3anpallmBaeTcs _
Llenb nonyyeHuns nHpopmaumm _
MHopmaumio crneayeT: BoldaTh HA PYKW; HanpaswuTb MO No4yte
(Hy>XHO€E Nnoa4YepKHYTL)

Takke NoATBepXOak CBOe corfacuve, a Takke corracue npeactaBrsieMoro
MHOK nuua, Ha 06paboTKy nepcoHanbHbIX AaHHbIX (cbop, cucTemaTusaumio,
HaKOMNMeHne, XpaHeHue, YTOYHeHue (OBHOBMNEHWe, W3MEHeHue), MCNOosfb3oBaHue,
pacnpocTtpaHeHne (B TOM u4ucne nepegady), obeanuumBaHue, OMNokMpoBaHue,
YHUUTOXEHNE NEePCOHanbHbIX AAHHbIX, @ Takke WHbIX OEeNCTBUA, HEOOXOOUMbIX ANS
00paboTkm nepcoHanbHbIX AdaHHbIX B pamMKax MpeaoCTaBfeHUs opraHamu,
OCYLLECTBMSIOWMUMM  FTOCYQAPCTBEHHYIO  perncTpaumio  npaB  Ha  HeABMKMMOE
UMYLLECTBO MU COENOK C HUM, B COOTBETCTBMW C 3aKOHOOATEeNbCTBOM Poccumnckom
depnepauunmn rocyaapCTBeHHbIX YCyr), B TOM YMicne B aBTOMaTU3NPOBAHHOM peXxume,
BKMOYAs MNPUHATUE pPELLUEHMM Ha WX OCHOBE OpraHoM, OCYLLECTBMSAIOLLNM
rocy4apCTBEHHYHO PErMcTpaumio npaB Ha HEOABMXXMMOE MMYLLECTBO M CAENOK C HUM,
B LIENsAX NpeaoCcTaBnNeHns rocyaapCcTBEHHON YCNyru.

(4ncno, mecsu, rog) (MnyHasa nognuck 3aaBUTENS)






